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BRIGHTON & HOVE CITY COUNCIL

JOB DESCRIPTION QUESTIONNAIRE
	Job Title:

	Public Health Specialist: Joint Strategic Needs Assessment 

	Reports to:

	Head of Public Health Intelligence

	Department:
	Public Health

	Section:

	Public Health Intelligence Team


Purpose of the Job

To provide the specialist evidence base for the Joint Strategic Needs Assessment to the Public Health team, Clinical Commissioning Group (CCG), City Council and other partners. The post holder will deliver the evidence base through both the commissioning of needs assessment, quantitative and qualitative research and by using a variety of specialist techniques, as appropriate, including reviews of the literature, health needs assessments, health impact assessments, health equity audits, service reviews/evaluations and input to the prioritisation process. The post holder will also advise others on undertaking the above. To impact directly on commissioning and provider budgets to deliver services to improve the health of the residents of Brighton & Hove and to reduce health inequalities.
Principal Accountabilities

1. To lead the programme of Joint Strategic Needs Assessment (JSNA), a statutory duty for CCGs and Local Authorities; including being responsible for the project and budget management of the JSNA programme, and reporting progress to the Health and Wellbeing Board. Public Health Specialists and Commissioners across the council and NHS with responsibility for the formulation of strategies, policies and budget decisions will be guided by and rely upon this highly specialist interpretation and advice. (30%)
2. To commission and undertake a series of needs assessments (in depth and summaries), health impact assessments and health equity audits using specialist public health methodologies and, agreeing methodologies, overseeing and leading projects, writing reports to journal standard, presenting to a variety of audiences and further developing the JSNA webpages and supporting resources. (20%)

3. Consulting and engaging key stakeholders across health, social care, children’s services and the community and voluntary sector on the JSNA prioritisation and in specific needs assessments. (10%)

4. To deputise for the Head of Public Health Intelligence as required. (5%)
5. To review specialist literature using a systematic process which is explicit and transparent: 

· writing the review protocol

· selecting relevant literature 

· assessing their quality

· synthesising the results

· interpreting the results

· maintaining an audit trail.

The same rigour should be applied to reviewing non-specialist literature, fully and partially published literature, grey literature including unpublished evidence and data supplied by stakeholders. (10%)
6. To analyse and interpret routine NHS and non-NHS data sets, including the wider determinants of health, to inform commissioning and service provision. (10%)
7. Continually look to enhance the format of information presented and seek to provide innovative presentations for a range of highly complex information. (5%)
8. To advise others on data sources, research, specialist public health methodologies, other analytical methodologies, interpretation of information and research evidence, utilising independent professional judgement. (5%)
9. To communicate complex and technical information, both orally and written, in a clear and understandable manner to the public, private and voluntary sector and the wider community. (5%)
General Accountabilities
To co-operate in the implementation of the council Health and Safety policy

In particular: as set out in section 4.7 of the Health & Safety Policy:

· To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work

· To use equipment according to instructions

· To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems

· To report any unsafe act, or condition, any accident or incident according to Health and Safety Policy
To uphold and carry out the duties of the post with due regard to the City Council’s Inclusive Council Policy.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	Joint Strategic Needs Assessment Lead/Manager

	Reports to:

	Head of Public Health Intelligence

	Department:
	Public Health

	Section:

	Public Health


Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· Masters degree or equivalent level qualification (or comparable level of knowledge gained through experience) in Public Health, Epidemiology, Social Research or a related discipline.
· On the Public Health Register, or working towards registration by building a portfolio and attending additional Masters level modules as required.
· Degree (or comparable level of knowledge gained through experience) or training in Social Sciences or a relevant subject.

· Knowledge and understanding of the essentials of public health and epidemiology.

· Knowledge of health-related data sources and their limitations.
· Knowledge of specialist public health methodologies including health needs assessment, health impact assessment, health equity methodologies

· Knowledge of research design

· Good knowledge of statistical/analytical techniques and their application
· Knowledge of critically reviewing and appraising literature

· Good working knowledge of routine NHS and non-NHS sources of health information

· Project management methods and understanding how to use methods appropriately.

· Knowledge of analytical methods.
· Commitment to acquiring awareness and knowledge of Health and Safety policy and practice as it applies in their area of work

· Ability to co-operate and adhere to Health and Safety Policy, practices and instructions

	Experience
	· Substantial experience working within a Public Health department, academic department or related organisation

· Experience of applying specialist public health methodologies
· Experience of critically reviewing and appraising literature

· Experience of analysing quantitative data

· Experience of managing projects, commissioning and budget management

	Skills and Abilities
	· Understanding of epidemiological methods.

· Ability to undertake critical literature reviews

· Effective oral communication with the ability to influence others and establish credibility e.g. chairing meetings
· Time and budget management: prioritising and organising own work
· Quantitative and qualitative research skills.

· Knowledge of information/data sources.

· Proven ability to interpret and analyse highly complex information and produce reports for a variety of audiences.

· Numerate and familiar with standard statistical concepts and packages

· Flexible to the needs of the service.

· Ability to work independently and as part of a team.

· Ability to meet deadlines.

· Ability to prioritise work.

· Attention to detail.

· Excellent communication skills.

	Equalities
	· To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.

	Other Requirements
	-
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