JOB DESCRIPTION

JOB TITLE:
Apprentice Electrician 

REPORTS TO:
Electrical Supervisor   
DEPARTMENT:
Housing repairs and maintenance  
SECTION:
Electrical

Purpose of the Job 
1. To undertake the Electrician NVQ Level 3 apprenticeship
2. Learn to Undertake high standard of domestic and communical repairs and rewires/electrical work in Council properties to ensure that electrical Installations which are worked on are safe for use.
Principal Accountabilities
3. Learn fault finding, maintenance repairs and new installations. 
4. Learn to carry out Inspection and Testing on all electrical work, ensuring all results are accurate and complete and to maintain all paperwork and electronic data records relevant to the work carried out. 

5. Learn to ensure all paperwork, as required by legislation, and associated with repairs are completed and correctly signed off. 
6. Learn to work well as part of a team, linking with and supporting other trades to ensure successful completions of works. 

. 

7. Learn to ensure electrical work is undertaken in a safe manner and to leave the property free of any potential danger caused by themselves or having been done by others. 

8. Learn to ensure productivity is maximised and labour and material costs are kept to a minimum, with only essential purchases.. 
9. To use equipment according to instructions 
10.  To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems.
11. To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work 

Equalities
To uphold and carry out the duties of the post with due regard to the City Council’s Inclusive Council Policy.

Health & Safety

You must be prepared to be responsible for the implementation of, and compliance with, the provisions of legislation relating to the health and safety of such employees and areas of the workplace as fall under your direct control and for complying with legislation relating to such works and contracts as are within your direct responsibility.

General

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

PERSON SPECIFICATION

JOB TITLE:
Apprentice Electrician 

REPORTS TO:
Electrical Supervisor   

DEPARTMENT:
Housing
SECTION:
Repairs and maintenance
	CRITERIA

	ESSENTIAL CRITERIA

	Job Related Education and Qualifications and Knowledge
	· GCSEs grade A-C, 4-9 or equivalent or willingness to achieve Level 2 Functional Skills in English, Maths and ICT


	Experience
	· Some experience of electrical installations/repairs/maintenace in domestic properties would be usefull, but is not essential.

	Skills/Abilities
	· Must be flexible to work as part of a small highly technical team

· Must have good communication skills

· Must have good writing skills with ability to interpret technical data and keep accurate records.

· Must be self motivated


	Equalities 
	· To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy


