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BRIGHTON & HOVE CITY COUNCIL          JIN 4340
JOB DESCRIPTION

JOB TITLE:
Housing Delivery (Planning) Project Manager

REPORTS TO:
Head of Planning
DEPARTMENT:
Environment, Economy and Culture
SECTION:
Planning and Building Control
PURPOSE OF JOB
To develop and implement a Housing Delivery Pipeline Programme in consultation with Planning and Regeneration Teams to research, unblock and support the delivery of key stalled and permissioned housing sites in the city. This will include measures involving liaison with public and private sector stakeholders and developers; and there will be regular reporting of progress to senior managers and councillors.
PRINCIPAL ACCOUNTABILITIES
2.1 To be fully responsible for preparing, delivering and reporting on the delivery of the Housing Delivery Pipeline Programme to be agreed by senior managers and councillors.

2.2 Develop familiarity with current land ownership arrangements within the city; undertake regular and ongoing communications with key stakeholders to maintain positive communications and ensure all correspondence is documented.
2.3 Through discussions with the agreed officer group and councillors agree the most appropriate and cost-effective strategic approach to unblocking sites and land assembly. Set out a programme of key tasks and work, including advising on cost / resourcing implications. This may include seeking legal advice on establishing joint venture options and use of compulsory purchase.
2.4 To liaise with Homes England about the work the city council is doing to meet government housing targets, and to access possible sources of government support, including enabling direct delivery by Homes England.

2.5 Where appropriate, identify and support bids for external funding that are required to support the viability and deliverability of key sites including actively engaging Government bodies, securing maximum benefits for the city.
2.6 To implement best practice project management techniques and systems, develop project timetables, monitor progress and ensure delivery of major development projects to timescale and budget. 

2.7 To work with partners across the Greater Brighton City Region by co-ordinating the Greater Brighton Housing and Growth Sites Working Group, to share best practice and to consider where joint action may be a more effective way of unlocking stalled sites across the city region.

2.8 To prepare progress reports against agreed project business plans for team meetings, Project Boards and Committees.

2.9 To lead and co-ordinate the development of Development Briefs and Agreements.

2.10 To develop effective team/partnership working.

2.11 To gain access to the requisite internal resources and skills by working closely with colleagues and the officer group and building senior level relationships.

2.12 To provide a link, liaising with and between the Planning Service and developers and to develop best practice measures to help unblock permissioned sites. 

2.13 To manage an effective project communication strategy to ensure continued support from project stakeholders and cross-functional teams.
2.14 Review and critique emerging planning policy documents as they progress through the planning process and provide input into relevant sections relating to delivery and land assembly.
2.15 To provide written / oral evidence to support the Public Examinations in relation to the delivery strategy if required.
2.16 To liaise with external bodies including government departments, public sector, developers and the private sector.

2.17 Continuously review the scope for improvement by developing processes for capturing and sharing learning from the management and performance of actions.

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

JOB TITLE:
Housing Delivery (Planning) Project Manager

DEPARTMENT:
Environment, Development and Housing

SECTION:
Planning and Building Control
	Criteria


	Essential Criteria

	Job Related Education and Qualifications and Knowledge
	· Educated to degree standard in a relevant discipline.

· Good practical knowledge of planning; current and future trends in housing development; government and other policies affecting the housing and regeneration sectors.
· Good knowledge of project management.


	Experience
	· Successful record of accessing funding from external public and private sector sources.

· Wide experience of project management/development in a governmental context.

· Experience of working closely with the development sector, elected Members and Senior Officers  

· Experience of collaborative working in the public sector.

· Experience of working in planning / development in public or private sector, including an understanding of development finance and viability issues that might affect delivery of sites.


	Skills & Abilities


	· A positive attitude to delivery of good quality development, including an ability to develop an effective programme of actions and successfully deliver agreed outputs.
· Demonstrable capacity for creative and strategic thinking; able to generate new ideas, develop alternative options and realistic and practicable strategies

· High degree of political sensitivity – understanding and awareness of different political and stakeholder interests and their aspirations.

· Ability to influence both public and private sector and developers.
· Excellent presentation/communication/negotiation skills.

· Evidence of effective and innovative leadership in organising, managing, motivating and working across multi-disciplinary project teams
· Self-starter, able to assimilate, record and analyse information from a wide range of different sources.


	Equalities
	· To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.
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