Job Description
POST: 

Speech and Language Therapy Assistant TA
SCHOOL: 

Polegate
PAY RANGE: 

East Sussex Single Status Grade 5
RESPONSIBLE TO:  Senco
Job Purpose
To work directly with children and, where appropriate, their parents / carers in school, following a programme written and supported by a qualified Speech and Language Therapist. The post may involve assisting in group intervention . There is also a responsibility for preparation of materials for specific children as well as general resource preparation.
Areas of responsibility and key tasks:

The responsibilities of the Speech and Language Therapy Assistant, under the direction of a qualified Speech and Language Therapist and the school Senco,  will be to:
1. Work independently with children, their families and relevant staff in settings as directed by the Speech/Language Therapist.

2. Support a Speech/ Language Therapist in the running of speech, language and interaction groups and to run groups independently following an agreed plan.
3. Amend treatment plans within agreed boundaries and confirm this with the Speech/ Language Therapist.
4. Gather information about children and their families and record observations which contribute to the Speech/ Language Therapist’s assessment and review.
5. Contribute to assessment and review in the form of monitoring children’s progress against agreed targets.
6. Carry out specific assessments as directed and feed back the results for analysis by the Speech/Language Therapist.
7. Carry out pre-referral work with children and families in order to support prevention.
8. Make resources at the request of the Speech/Language Therapist.
9. Liaise with other relevant agencies, including Health, Education, Social Services and the voluntary sector as required by the Speech/Language Therapist.
10. Attend meetings, case conferences, review meetings etc. on behalf of the Speech/Language Therapist .
11. Arrange appointments with families and within the school as needed.
12. Assist in general classroom duties liaising with the class teachers within team supporting speech and language across the setting.
13. Attend relevant in-service training courses etc. in relation to personal Annual Review.
14. Take a participative role at Speech and Language Therapy meetings and other team and school meetings.
15. Work to the relevant national and school standards and guidelines as directed by the Speech/Language Therapist.
16. Advise other professionals regarding appropriate referral to  Speech and Language Therapy.
17. Participate in clinical supervision sessions.
Person Specifications

	
	Essential Criteria
	Desirable Criteria
	Method of Assessment/

Source of Information

	Experience & Knowledge

	· Application of the S&LT assessment and intervention process
· Knowledge of professional standards and code of conduct and their application in practice
· Knowledge of a range of assessments tools and appropriate therapeutic interventions

· Clear understanding of the role of S&L Therapy within the wider context of an individual’s health, socilal, emotional and community needs
· Up-to-date knowledge of a range of assessments, tools and interventions techniques relevant to children with a variety of speech, language and communication needs
· Working knowledge of standards of record keeping

· Working knowledge of safeguarding issues/policies

· Knowledge of relevant networks/links

· Experience of supporting children in a classroom environment, including those with special educational needs
· Experience of using Information Technology to support pupils in the classroom
· Experience of working in a range of settings or with more than one year group

	· Evidence of CPD
· Training and presentation experience
	Application/
Interview

	Qualifications/Education
	· GCSE grades A*-C or equivelent
	· Speech & Language degree level qualification or equivalent
	Application/
Interview

	Skills & Abilities
	· Ability to work single handedly with individual and in groups
· Excellent interpersonal skills – including observation, listening and empathy skills
· Highly developed non-verbal communication skills
· Good group work skills
· Ability to work as part of a team
· Ability to work within and apply all school policies e.g. behaviour management, child protection, Health & Safety, Equal Opportunities etc.
· Proven skills in prioritizing and being flexible and adaptable to meeting competing priorities
· Good organizational skills, both written and verbal
· Negotiation and problem solving skills
· Competent in use of ICT
	· Ability to be able to supervise and delegate appropriate work to other members of the team related to S&L
	Application/
Interview

	Personal Attributes


	· Willingness to participate in further training and developmental opportunities offered by  the school and county, to further knowledge

· Willingness to maintain confidentiality on all school matters
· Good interpersonal skills

· Flexible and adaptable to different working environements 

· Able to demonstrate self-motivation and initative

· Awarness of limitations of own knowledge and experience

· Ability to adapt practice to meet individual children’s circumstances, including due regard for culture and linguistic differences

· Confident and articulate

	
	Application/
Interview

	Other professional requirements

· Whilst every effort has been made to explain the main duties and responsibilities of the post, each     individual task undertaken may not be identified.

· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

This job description may be amended at any time following discussion between the head teacher and member of staff, and will be reviewed annually.
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Health & Safety Functions

This section is to make you aware of any health & safety related functions you may be expected to either perform or to which may be exposed in relation to the post you applying for. This information will help you if successful in your application identify any health related condition which may impact on your ability to perform the job role, enabling us to support you in your employment by way of reasonable adjustments or workplace support.

	Using display screen equipment 
	

	Working with children
	 FORMCHECKBOX 


	Moving & handling operations
	

	Occupational Driving
	

	Lone Working
	 FORMCHECKBOX 


	Working at height
	

	Shift / night  work
	

	Working with hazardous substances
	

	Using power tools
	

	Exposure to noise and /or vibration
	

	Food handling
	

	Exposure to blood /body fluids
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