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BRIGHTON & HOVE CITY COUNCIL             JIN 3745
JOB DESCRIPTION QUESTIONNAIRE

	Job Title:

	Highway Agreements Engineer

	Reports to:

	Principal Highway Agreements Engineer

	Department:
	Economy, Environment and Culture

	Section:

	City Transport


Purpose of the Job
To lead on providing specialist and technical engineering and project management advice to others (including other professionals) in the design and delivery of highway works secured primarily through the planning process, by using professional expertise to provide technical engineering advice in line with statutory frameworks and guidance.. 
To work collaboratively and flexibly with a customer-focussed approach across internal service areas and with developers in order to promote an understanding of the Highway Authority requirements and to deliver a safe, accessible, sustainable and high-quality transport network for the city and other corporate priorities and objectives.
Principal Accountabilities
1. To support, with the contribution of other team members, the design, delivery and supervision of highway improvements and infrastructure secured through the planning process in accordance with National and BHCC standards and council procedures and policy.  The projects range from initial design to supervision of on-site works and may include road safety improvements, public realm schemes, junction improvements and pedestrian, cycle and public transport infrastructure.  Projects can range from small scale improvements to significant highway works with total costs above £500k.
2. To advise on negotiations with developers and their agents to secure financial contributions for transport improvements, consistent with policy, via Section 38 and 278 agreements by working proactively, flexibly and collaboratively with internal and external stakeholders using a customer-focused approach to deliver development opportunities within the city in line with the objectives of the development plan and corporate objectives and priorities.
3. To advise developers and their agents on the design, implementation, construction and adoption of new highway through Section 37 and 38 agreements, under the Highways Act 1980. 

4. Be responsible for the monitoring, supervision and approval of highway works and ensure compliance with the relevant design standards and specifications.  To ensure as far as is reasonable practicable, compliance with all relevant matters affecting the department under the ‘Health and Safety at Work Act 1974’ and Construction (Design and Management) Regulations 2015 and any other relevant safety legislation.  

5. To supervise construction operations on site and act as the Council’s site supervisor, when required. 
6. Take a pro-active approach in anticipating and considering the possible engineering/highway impacts of proposed development and thereby protecting the interests of the Highway Authority and the council.

7. Assist and contribute towards the monitoring and management of an effective record system for the efficient handling of all procedures associated with the administration and the completion of legal agreements in relation to road adoptions and improvements; including the discharge of developer’s liabilities under such agreements.
8. To manage budgets associated with the revenue from S278 agreements including the management of payments for site inspection fees, deposited sums and the checking of contractors invoices as necessary. 
9. To assist and contribute towards the review and development of Council policies and guidance in relation to development related highway works.

10. Evaluate planning applications with associated highway works, process requests for technical approvals, calculate bonds and commuted sums and negotiate on behalf of the Council.
11. To evaluate tenders, procure and manage consultancy and contractor services for projects as necessary to ensure quality service and value for money.

12. To receive and process third part claims in relation to S278 and S38 highway works.
13. To liaise with the Public, Elected Members, other Council Departments and developers.  Represent the Council positively at meetings and to network with other agencies, departments or bodies to ensure that appropriate information is exchanged and quality services are provided.
14. To work within and actively promote the council’s equalities policy and employment practices in relation to staff development and management, service delivery and provision.
General Accountabilities

To be aware of and act in accordance with the Council’s Health & Safety Policy and agreed Codes of Practice. 

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  You will be consulted about any proposed changes.  

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

To uphold and carry out the duties of the post with due regard to the city Council’s Inclusive Council Policy.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	Highway Agreements Engineer

	Reports to:

	Principal Highway Agreements Engineer

	Department:
	Economy, Environment and Culture

	Section:

	City Transport


Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· Minimum of a degree in Civil Engineering or equivalent, a Chartered Engineer (or working towards Chartered status) or a comparable level of knowledge gained through relevant experience.

· Extensive up to date knowledge of highways design and construction and associated processes and including a good working knowledge of all relevant highway engineering legislation and guidance including Highways Act 1980, New Roads and Street Works Act 1991, Traffic Signs Regulations and General Directions (TSRGD), Manual for Streets, Design Manual for Roads and Bridges (DMRB) and the Traffic Signs Manual.

· Knowledge of contract procedures and administration.

· Up to date knowledge of construction materials

· Up to date knowledge of relevant highway and planning legislation, including in relation to S38 and S278 agreements.

· Up to date knowledge of relevant Local Government procedures, responsibilities and legal obligations.
· Up to date knowledge of Health & Safety /Construction Design and Management Regulations 2015.

· Construction Skills Certificate Scheme (CSCS) qualified.



	Experience
	· Significant experience in the highways sector and the design of highways schemes
· Proven track record of working with developers and their agents/consultants to deliver high quality public realm and highway improvements through the planning process.

· Experience of development management/control policies, standards and procedures relating to transport.

· Experience of instructing consultants and contractors on engineering matters and providing clear, concise and easy to read technical reports/briefs

· Experience of direct contact with elected members and the general public, including attending public meetings and committee meetings.

· Experience of budgetary control, of managing and working within a budget.

· Experience of contract administration and management.



	Skills and Abilities
	· Proven high level of negotiation skills – able to influence contractors, developers, consultants and other authorities on technical engineering issues.

· Evidence of ability to work under pressure and to tight deadlines, ensuring a high standard of service at all times.

· Proven ability to be proactive in their approach, to achieve favourable outcomes for the Highway Authority.

· Appropriate understanding of the Construction, Design and Management Regulations 2015.

· Ability to develop innovative solutions to engineering problems.
· Excellent organisational skills with an ability to manage and prioritise own workload with minimal supervision to meet deadlines.

· Ability to undertake site investigations/observations and provide technical engineering advice to contractors.

· Excellent verbal and written communication skills and evidence of ability to communicate well with people from all levels and diverse backgrounds.

· An ability to develop and maintain a positive customer focused attitude throughout your service.
· Competent in the use of AutoCAD software or equivalent.

· Proven success in managing contracts. 
· Demonstrable ability to role model positive behaviour in line with the city council’s values.
 

	Equalities
	· To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.


	Other Requirements
	· Able and willing to work outside normal office hours as required e.g. to attend evening/’out-of-hours’ meetings.
· Awareness of current Health & Safety Management Systems, including knowledge and awareness of hazards in their area of responsibility and how to assess and manage associated risks.
· The post holder will be required to present a good image of the council.
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