BRIGHTON & HOVE CITY COUNCIL

JOB DESCRIPTION 
	Job Title:

	Equality, Diversity, and Inclusion Officer


	Reports to:

	Equality, Diversity, and Inclusion Manager


	Department:
	Housing, Neighbourhoods and Communities


	Section:

	Communities, Equality and Third Sector



Purpose of the Job

The post holder will support the council’s ambition to enable a truly inclusive, diverse, and anti-racist culture. 
They will do this by:

· Delivering from concept through to implementation and evaluation new Equality, Diversity and Inclusion (EDI) intiatives and projects that advance the council’s EDI agenda

· Providing high quality, reliable EDI business partnering service to all council services to enable continuous service improvement and ensure council meets the Public Sector Equality Duty.
· Independently scrutinising and reviewing council services’ policies, processes, procedures and practices and act as a critical friend
· Delivering development work with diverse communities, taking into account intersectionality, to enable them to inform and influence the council 
Principal Accountabilities

· Lead the development and delivery of corporate and/or service specific projects and initiatives that deliver the objectives of the council’s EDI strategy and any relevant strategic programmes / action plans
· Undertake EDI project work that builds trust and confidence with diverse communities; engaging communities in developing and delivering projects that tackle inequality
· Enable, safe spaces for communities to have constructive dialogue with the council and other public services (each EDI officer to lead on council’s priority communities: disabled people, BME or LGBTQ+)
· Keep up to date with EDI issues and developments relevant to diverse communities in the city
· Undertake joint project work with other public partners on shared EDI objectives; holding the city lead on partnership projects
· Lead/facilitate/participate in internal and/or multi-agency EDI working groups and meetings
· Act as an EDI professional advisor to directorates; providing high quality, credible EDI information, advice, and guidance to enable EDI improvements in their services 
· Develop and deliver EDI learning and development opportunities for internal and external customers including councillors, other public and  voluntary and community sector colleagues and council staff 

· Provide EDI content – self-authored and from others - for the council’s on-line equality hub to facilitate independent staff learning

· Provide policy and research briefings and reports with recommendations to EDI manager on EDI improvements and to ensure council compliance with statutory requirements 

· Co-ordinate and quality assure the completion of EDI performance monitoring and reporting by directorates
· Maintain up to date knowledge and understanding of local, national and international EDI research and best practice, UK legislative changes and case law, conduct local research and carry out benchmarking
· Collaborate with council’s communication team and staff networks to produce EDI communications and events to raise the profile and understanding of EDI and showcase council’s work 
General Accountabilities
To co-operate in the implementation of the council Health and Safety policy

In particular: as set out in section 4.5 of the Health & Safety Policy:

· To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work

· To use equipment according to instructions

· To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems

· To report any unsafe act, or condition, any accident or incident according to Health and Safety Policy

To uphold and carry out the duties of the post with due regard to the City Council’s Equalities and Equality in Employment Policies.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	Equality, Diversity, and Inclusion Officer


	Reports to:

	Head of Communities, Equality and Third Sector

	Department:
	Housing, Neighbourhoods and Communities 


	Section:

	Communities, Equality and Third Sector 



Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· Extensive up to date knowledge of equality, diversity, and inclusion (EDI) challenges and opportunities facing local government and urban areas gained through lived experience, work (paid/unpaid) and/or relevant qualifications
· Excellent understanding of the issues faced by people linked to or arising from their legally protected characteristic(s) gained through relevant work (paid/unpaid) and/or lived experience
· Excellent knowledge of diversity within groups of people who share a protected characteristic
· Robust knowledge of EDI legislation including ideally local government statutory responsibilities in relation to EDI


	Experience
	· Developing and delivering EDI projects which made an impact
· Consulting and engaging different groups of people and communities on EDI projects 

· Building trusted relationships with diverse communities

· Giving robust advice on EDI to wide range of different stakeholders with varying responsibilities and perspectives
· Building good working relationships with stakeholders within and external to the organisation
· Supporting and delivering EDI related communications, training, and events
· Independently managing administrative and operational processes


	Skills and Abilities
	· Excellent oral and written skills to ensure that reports/briefings/presentation can be made to groups at all levels.

· Excellent interpersonal skills with proven influencing and negotiation skills

· Excellent organisational skills with the ability to prioritise and manage workloads to meet conflicting demands
· Ability to develop and deliver initiatives and projects through to completion and monitor/evaluate results

· Ability to work effectively with different internal and external stakeholder groups including people with a range of protected characteristics 


	Equalities
	· To be able to demonstrate a strong commitment to the principles of Equalities and Inclusion and to be able to carry out duties in accordance with the Council’s Equalities Policy.




