ST JOHN THE BAPTIST CATHOLIC PRIMARY SCHOOL

[image: image1.png]



Learning and Growing Together, Unique in God’s Eyes

	POST TITLE
	Midday Supervisor

	LEVEL


	A


All staff are expected to support and develop the Catholic ethos of the school and ensure that the mission statement and aims of the school are central to all that we do.
PURPOSE OF JOB

Working under guidance, provide support in addressing the needs of individual pupils who need particular help to overcome barriers to learning. 

PRINCIPAL ACCOUNTABILITIES

Support for the Pupils

· Provide pastoral support to pupils to enable them to feel happy and safe in school.

· Support pupils who may be excluded from, or otherwise not working to a normal timetable.

· Support pupils' personal needs including social and emotional development, health and hygiene, and safety.

· Establish positive working relationships with pupils, acting as a role model.

· Challenge and motivate pupils, helping to build  confidence and  self-esteem

· Work with groups of pupils to encourage them to interact with others and engage in activities with others.

Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person.
· Be aware of the school’s equal opportunities policy and ensure that all pupils have access to opportunities to learn and develop.
· Contribute to the overall ethos / work / aims of the school.
· Attend and participate in regular meetings.
· Participate in training and other learning activities and performance development as required.
· Recognise own strengths and areas of expertise and use these to advise and support others.
· Assist with the supervision of pupils on visits, trips and out of school activities if required
The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the school reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.

You will be consulted about any proposed changes.

PERSON SPECIFICATION

POST TITLE:
Midday Supervisor – Level A
	CRITERIA

	ESSENTIAL CRITERIA

	Job Related Education and Qualifications Knowledge
	· Some experience and / or willingness participate in development and training opportunities

· Appropriate knowledge of first aid

	Experience
	· Experience of working with or caring for children of relevant age 

	Skills/Abilities


	· Good numeracy / literacy skills

· Ability to relate well to children and adults

· Understanding of the need for patience and empathy in dealing with children; particularly vulnerable children

· Ability to use basic technology - computer, video, photocopier

· Ability to work as a team member, following guidance and/or using initiative where appropriate

	School Policies
	· Demonstrate a commitment to the principles of Equalities, Safeguarding, Health & Safety and to carrying out duties in accordance with the Council / School’s Policies


