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BRIGHTON & HOVE CITY COUNCIL


JIN 4268bm
	Job Title:

	Major Works Project Manager

	Reports to:

	Programme Delivery Manager

	Department:
	Housing, Neighbourhoods & Communities

	Section:

	Property & Investment 


Purpose of the Job

The Major Works Project Manager will be responsible for the high-quality delivery of major projects to council housing properties through all stages from project initiation through to satisfactory completion. They will be responsible for the full management of approximately 5 large projects in delivery each year.
They will be responsible for the development of specifications, the appointment and management of consultants and contractors delivering major projects and will ensure projects are delivered to a high level of quality, compliance, in line with project budgets and to project timescales. They will ensure excellent service is provided to residents and will be the lead accountable officer for each of their projects.

They will be responsible for satisfying all safety, compliance, quality and cost control standards.

Principal Accountabilities

1. Responsible for all aspects of technically complex and high-profile housing major project delivery and ensuring all projects are delivered on time, to budget and to excellent quality standards.
2. Accountable for the procurement, appointment and management of consultants to support project delivery, ensuring that consultants are performing in line with requirements and taking rectification actions where appropriate.

3. Responsible for the development of specifications, pricing documents, tender requirements and scoping documents for each project and then presenting these for approval through stakeholder engagement processes, internal governance panels and to tenants and leaseholders.

4. Accountable for the management of projects and contractors engaged to deliver these projects on site. Ensuring all contract and project requirements are fully met and all aspects of project delivery are fully controlled, monitored and managed.
5. Responsible for ensuring projects are managed to agreed budgets and accurate reporting and forecasting is in place for each project. The Project Manager will review and authorise financial stage payments following review from Quantity Surveyors.
6. Line management of Quantity Surveyor and Assistant Quantity Surveyor ensuring that all financial aspects of programme delivery are in place, regularly monitored and operated in line with contract requirements.

7. Responsible for setting and achieving high standards of delivery for major works projects in a safe and compliant way ensuring all work is delivered in line with appropriate construction standards, legislation and best practice.
8. Accountable for project compliance with legislative requirements including Constuction, Design and Management Regulations, Control of Asbestos Regulations, Building Safety requirements, fire safety requirements and other aspects that may apply to major projects.

9. Responsible for the monitoring, management and publication of performance indicators as they relate to major projects challenging and managing contractor performance where targets are not achieved and taking appropriate rectification action where required.
10. Responsible for delivering a customer focused approach across all major projects and throughout all stages of project delivery including early enagement with residents through high quality written communication and consultation information and fomal and informal meetings with residents and other stakeholders.
General Accountabilities

To ensure all operations in their areas of responsibility are conducted according to the provisions of the Health and Safety at Work Act 1974 and the Management of Health and Safety at Work Regulations 1999 and all relevant legislation and council policy.

In particular: as set out in Section 4 of the Council’s Health and Safety Policy, and within their area of responsibility:

· To maintain awareness of current Health & Safety legislation and ensure that all employees understand and comply with Health and Safety Policy; that they are informed, trained and supervised to safeguard their own and others welfare and safety

· To carry out risk assessments and ensure implementation of and adherence to safe systems of working practice

· To report and investigate accidents or incidents promptly, implementing recommended action for improvements to safe working practice

· To ensure that safe premises, equipment and working environments are maintained

To develop practices within the directorate/division that uphold and develop the principles of the City Council’s Inclusive Council Policy in relation to staff and to service provision.

To work within and actively promote the City Council’s Inclusive Council Policy in relation to service delivery and staff management.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.
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PERSON SPECIFICATION

	Job Title:

	Major Works Project Manager

	Reports to:

	Programme Delivery Manager

	Department:
	Housing, Neighbourhoods & Communities

	Section:

	Property & Investment


Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· Knowledge of construction and maintenance management including legislative, compliance and safety requirements and responsibilities

· Minimum HNC/HND in Construction, Surveying of the Built Environment or equivalent

· Knowledge of current building regulations and legislative and statutory requirements in a construction context
· Knowledge of CDM regulations and relevant standards

· Knowledge of the workings of a local authority/social housing environment and the importance of construction services within that context


	Experience
	· Construction/maintenance experience in a project or programme management role.
· Experience of managing construction/maintenance contracts including NEC and JCT contract forms.
· Experience of managing a range of consultants to support construction/maintenance projects.

· Experience of engaging effectively with a range of stakeholders around projects

· Experience of dealing effectively with concerns or complaints from customers from a range of backgrounds. 
· Experience of producing high quality documents, reports and correspondence.


	Skills and Abilities
	· Good communication skills and the ability to discuss complex subjects in an accessible way with a range of stakeholders
· Good collaborative working skills and the ability to work with service providers to positively delivery improvements in standards

· ICT skills and the ability to update and record a range of surveys and outcomes in IT systems and using handheld devices



	Equalities
	· To be able to demonstrate a commitment to the principles of equalities and to be able to carry out duties in accordance with the council’s equalities policy
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