[image: image1.wmf]
JOB DESCRIPTION

JOB TITLE:
Ash Die Back Coordinator
REPORTS TO:
Arboricultural Manager
DEPARTMENT:
Environment
SECTION:
Cityparks
POST NO:
4228

1.
PURPOSE OF JOB
· Provision to coordinate the corporate response to Ash Die Back disease (ADB) across the Council. Programming of all works required to manage the spread of ADB and associated tasks including production of an ADB Action Plan, procurement and contract production, monitoring of budget, liaison with public bodies, stakeholders and internal groups such as elected members and any other Council department affected for the purpose of risk managing the expected decline in ash trees across the city while safeguarding the Council’s position.
2.
PRINCIPAL ACCOUNTABILITIES
· Responsible for the development, implementation, communication and coordination of the Council’s ADB Action Plan.

· Responsible for the organisation, collation and use of data on the spread of ADB across the city. This will be obtained through existing records, appointed inspectors, existing Council resource and individual site visits requiring familiarity with common tree species and tree pathogens.
· Accountable for the monitoring and reporting of the allocated budget for ADB with respect to accuracy of forecasts, highlighting variance in spend, balancing programming of tree works against available budget and preparing reports for senior management and members to monitor progression.

· Procurement of specialist services in the management of ADB across all possible scenarios within the City including arboricultural and forestry tree works contractors, arboricultural and forestry consultants and any additional resource deemed necessary to enable the effective deployment of the management of ADB. Inspection and assessment of trees for health and safety issues, formulating recommendations based on any findings, preparing reports under delegated powers and authorising works where appropriate

· Actioning of prescribed tree inspection frequencies for ash trees under the remit of the Council and reviews of efficacy and performance of the inspection rota.
· Plot trees on an electronic database to record the information on condition of the tree stock and plot the trees, identify any remedial work to the trees in order to protect public health and safety, estimate the cost of the works and liaise with the contractor to ensure the work is carried out in accordance with good arboricultural practice.

· Work closely with external organisations in relation to trees and work to trees, including the Forestry Commission, The Tree Council, South Downs National Park, Department for Food, Agriculture and Rural Affairs, English Nature, Highways England, Parish Councils as well as the general public

· Liaise closely with external community groups and the BHCC Communications team in providing an effective message to the public explaining the threat, response and recovery proposals relating to ADB. Produce bespoke plans for individual sites regarding re-planting and regeneration post tree clearance, provide reports following surveys with viable proposals and to assist the Arboricultural team in any re-stocking tree planting programs, and to effectively distribute these.
· Liaise closely with neighbouring Authorities ensuring highly effective cross border relationships particularly regarding the ongoing threat and spread of ADB
· Ensure that contractors working on behalf of the Council adhere to all current health and safety policies to safeguard householders, contractors and the general public.

· Work closely with the Arboricultural team within the Council in coordinating the management of ADB within areas under their management and utilising information provided by the team.
· Investigate matters relating to unsafe private ash trees which threaten Council controlled land and instigate formal proceedings against tree owners where failure to act causes health and safety issues to Council land/property.
3.
GENERAL ACCOUNTABILITIES
· To maintain awareness of current Health and Safety legislation and to ensure that all employees understand and comply with Health and Safety policies and that they are informed, trained and supervised to safeguard the welfare and safety of themselves and others. 

· To assist in the development of practices within the directorate / department / service that uphold and develop the principles of the council’s Equalities and Equality in Employment Policies in relation to staff and to service provision.  To work within and actively promote the council’s Equalities and Equality in Employment Policies in relation to service delivery and staff management.

· The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with the post and, in addition, as a term of your employment, you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.

You will be consulted about any proposed changes.

PERSON SPECIFICATION

JOB TITLE:
Ash Die Back Coordinator
GRADE:
SO1/2
DIRECTORATE:
Environment
SECTION:
Cityparks

	CRITERIA

	ESSENTIAL CRITERIA

	Job Related Education and Qualifications and Knowledge
	· Experience in tree and tree pathogen identification with tree surveying experience
· Knowledge of relevant legislation and statutory guidance, policies and procedures

· Qualification in land-based subject at or above a Level 4; or a professional equivalent
· Knowledge of modern arboricultural and forestry operations
· Knowledge of legislation including Health & Safety and Planning legislation

· Knowledge of Procurement Regulations and processes
· Practical knowledge of Ash Die Back identification, management and control measures
· Knowledge of all aspects of tree planting across differing sites/scenarios



	Experience
	· Experience in the coordination of a significant land-based scheme or project comprising of multiple work streams and planning over an extended period
· Experience in the procurement of services including the production of contract specifications, letting of contracts, evaluating tender submissions and monitoring performance of contractors
· Experience in budget monitoring and management
· Experience of the arboriculture and forestry industry with respect to operations and the management of trees

· Experience of the planning and carrying out of tree safety and maintenance audits

· Experience in woodland management and the production of woodland management plans

· Experience in tree species identification, diagnosing tree dysfunction and disease (biotic and abiotic) and accurate identification of related pathogens 



	Skills/Abilities


	· Excellent communications skills, both written and verbal, and able to communicate with a wide ranging and diverse audiences 

· Able to operate effectively in a political environment influencing Councillors to encourage decisions that are made in line with central government and council policies 

· Able to adjust to changing situations and resolve problems quickly

· Practical knowledge of data capture and tree management electronic systems

· Practical knowledge of GIS software and the use of GIS modelling to store, present and analyse data

· Ability to identify priorities and organise workload with no supervision



	Equalities 

Other Requirements
	· Ability to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.

· Commitment to continuing awareness of current Health and Safety legislation relevant to arboriculture

· Commitment to continuing professional development in order to remain up-to-date with current arboriculture practice

· Expectation to work in all weather conditions

· Full current car driving licence
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