JOB DESCRIPTION        

4482
JOB TITLE:
            Ukrainian Refugee Programme Co-ordinator 
REPORTS TO:
Head of Communities, Equality and Third Sector
DEPARTMENT:
Housing, Neighbourhoods & Communities
SECTION: 

Communities, Equality and Third Sector 
PURPOSE OF JOB

This high-profile role leads, co-ordinates and has responsibility for the development of business processes, procedures and partnerships across the council and with external partners including Police, Fire and Rescue, Health and the community and voluntary sector to welcome and support the settling of Ukrainian refugees to the city of Brighton & Hove.

The role is responsible for ensuring that the council meets all the obligations required on local authorities in the government’s Homes for Ukraine Sponsorship Scheme including budget monitoring, funding claims and data protection. 
Longer term, the role will work to mainstream the learning, the processes, procedures, and partnerships developed to deliver the support needed for Ukrainian refugees, to improve outcomes for all refugees and migrants in the city and advance the council’s ambition to be a City of Sanctuary.  

PRINCIPAL ACCOUNTABILITIES
· Provide expertise on issues relating to the Ukrainian humanitarian crisis.
· Develop a council wide Ukrainian refugee programme to meet obligations of the Homes for Ukraine Scheme; including appropriate milestones and outcomes, policies and procedures and business processes, including but not exclusively the specification for the council’s Ukrainian refugee support service, appropriate referral pathways within and external to the council for Ukrainian refugee adults and children and homeless prevention support
· Oversee and manage programme and budget governance of the funding related to the Government’s Homes for Ukraine Sponsorship scheme, including but not exclusively ensuring commissioning and procurement rules are followed, all funding claims to central government are accurate and timely and the programme has a robust performance framework
· Responsible for ensuring the council meets all data protection requirements when fulfilling its obligations under the Homes for Ukraine scheme and providing support to Ukrainian refugees
· Ensure relevant council services have up to date information and guidance about the UK’s response to the Ukrainian humanitarian crisis including the Homes for Ukraine Scheme

· Collaborate with community and voluntary sector organisations and Ukrainian residents to build trust and confidence with the Ukrainian refugee communities and to develop community-led projects that support refugees to settle and thrive in the city

· Ensure the views and needs of the refugees are represented within the development and delivery of the programme

· Ensure the development and delivery of a communication strategy for the programme identifying key stakeholder audiences and responding to Freedom of Information requests
· Represent the interests of Brighton & Hove City Council at a local, regional and national level on issues relating to the Ukrainian refugees 
· Prepare reports and briefings for senior management, Councillors and council committee meetings
General

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

PERSON SPECIFICATION

JOB TITLE:
            Ukrainian Refugee Programme Co-ordinator 
REPORTS TO:
Head of Communities, Equality and Third Sector

DEPARTMENT:
Housing, Neighbourhoods & Communities

SECTION: 

Communities, Equality and Third Sector 

	CRITERIA

	ESSENTIAL CRITERIA

	Job Related Education Qualifications and Knowledge
	· Educated to NVQ level 4 or equivalent experience 

· In depth and current knowledge of the legislative framework and social policy issues relating to the arrival in the UK of refugees
· Working knowledge of the entitlements and support arrangements for refugees especially Ukrainian refugees
· Understanding of UK local government and its role and functions with relation to migrant populations including how the entitlements of migrants intersect with Community Care Act 2014, Equality and Human Rights Law and the Childrens Act 1989


	Experience
	· Experience of developing and delivering complex, multi-agency programmes with significant budgets 

· Experience of developing successful multi-agency partnerships to oversee and delivery high profile programmes

· Experience of procuring, commissioning and/or grant making 
· Experience of service development in a setting where multiple agencies – statutory and/or or voluntary sector are delivering services to a vulnerable client group

· Experience of interacting with vulnerable communities
· Experience of working within tight financial controls and of high-level budget management within the context of diverse funding streams



	Skills/Abilities


	· Ability to lead, manage and support staff working in a complex multi-agency and politically sensitive environment

· Ability to represent the organisation in complex multi-agency and politically sensitive environments

· Excellent verbal and written communication skills with the ability to present complex information and data in a readily understandable way to a wide range of audiences

· Ability to chair large multi-agency meetings 

· Excellent negotiation and influencing skills
· Ability to think creatively and direct positive change

· Ability to provide objectivity and take independent decisions in a politically sensitive and fast-moving environment
· Highly developed organisational skills


	Equalities 
	· To be able to demonstrate a commitment to the principles of equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.



	Other Requirements
	· Able to work outside of normal office hours as required
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