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EAST SUSSEX COUNTY COUNCIL

Job Description

	DEPARTMENT:
	Children’s Services



	LOCATION:
	Countywide


	JOB TITLE:
	Instrumental / Vocal Teacher



	GRADE:
	Qualified/Unqualified Teachers’ Pay Range 


	RESPONSIBLE TO:
	Area Manager



	MAIN PURPOSE OF THE JOB:
	To provide a direct instrumental and music teaching service to schools/colleges/music centres in line with East Sussex Music Service policy.  A significant part of the role may include tutoring and directing ensembles.


Key Tasks


1. To teach to a high standard of proficiency, both inside and outside school hours, delivering well-structured, engaging and stimulating lessons to individuals and small groups, in which all aspects of the music curriculum are taught through engagement with the instrument.


2. To contribute to the First Access whole class teaching programme, team teaching when appropriate, with class teachers, teaching assistants and others. 


3. To actively promote opportunities for playing and singing together and to tutor or direct ensembles as required.


4. To develop musical and technical skills from beginner to post grade 8 standard, at a level appropriate to the age and ability of the pupils.


5. To plan and implement units of work, based on music service schemes of work and use a range of suitable materials to meet the learning needs of all pupils.


6. To set targets, assess, record and report on progress, communicating regularly to pupils, parents and class teachers on progress and achievements.


7. To produce and use written short-term plans and to keep up-to-date attendance records, practice diaries, pupil profiles, pupil reports, record keeping files/folders and exam entry forms.


8. To actively encourage children and young people to take advantage of the performance opportunities in schools, area music centres and throughout the county.


9. To actively recruit and retain pupils for instrumental lessons in accordance with ESMS good practice guidance.


10. To prepare and enter pupils for examinations where appropriate and to provide support and guidance to parents and pupils.

11. To keep abreast of developments in teaching and instrumental learning, including teaching strategies, materials, and local and national initiatives.


12. To share good practice with music service staff.


13. To direct and assist as required in the running of Saturday morning or weekday evening music centres for which time will be offered in lieu. 


14. To liaise with the music service, pupils and parents regarding instrument hire and the condition of instruments on return.


15. To communicate and liaise with area managers, curriculum leaders, school and other staff as required, in the best interest of pupils.


16. To maintain high standards of customer care in accordance with ESCC policy.


17. To be responsible for safeguarding and promoting the welfare of children and young people.


18. To perform in a staff ensemble when required.


19. To attend staff meetings when required.


20. To attend parents’ evenings and school concerts.


21. To participate in professional development opportunities as part of the Appraisal process.


22. To ensure that the principles of diversity and equality of opportunity are applied to the service and its delivery, in line with Council policies.

This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

EAST SUSSEX COUNTY COUNCIL


Person Specification

Post Title: Instrumental / Vocal Teacher

Location: County wide

Grade:      Qualified/Unqualified Teacher’s pay range
	
	Essential Criteria
	Desirable Criteria
	Method of Assessment/

Source of Information

	Key Skills & Abilities


	· Highly developed interpersonal and communication skills, including sensitivity and approachability, in order to relate effectively with pupils, parents and colleagues.
· Ability to handle and defuse potential conflict situations, for example with parents in relation to instrument return.


· Ability to create a positive learning environment and to demonstrate stimulating and engaging teaching skills.


· Ability to assess and meet the needs of individual pupils and maintain appropriate records for the purpose of continuity and progress.
· Ability to plan, produce and implement high quality units of work and written lesson plans.
· Ability to manage behaviour and to set appropriate challenge.
· Ability to work as a team leader or team member within the classroom environment.
· Ability to teach all levels from beginner to post grade 8 standard.


· Ability to read music fluently.


· Good time management and organisational skills.
· Basic computer skills.
· Ability to show initiative and be proactive.

	· Ability to accompany on the piano.
· Ability to teach a second instrument.

	Application 
Interview

	Education &

Qualifications


	· Evidence of ability to perform in first instrument at diploma level.
· Evidence of ongoing professional development.
	· Music degree, diploma or equivalent.


· Ability to perform at grade 8 level or above in a second instrument.

	Application 

	Knowledge


	· Understanding of good practice in instrumental teaching, including whole class teaching.
· Understanding of national policies and current national developments in relation to music education.
· Knowledge of policy and practice for safeguarding children and young people and promoting their welfare.

	· Have a sound knowledge of ICT in Music.

	Application
Interview

	Experience


	· Experience of teaching instrument / vocal teaching to small groups and individuals.

	· Whole class teaching experience.
· Ensemble conducting / coaching experience.
· Experience of teaching a second instrument.
	Application 

Interview

	Personal Attributes


	· Commitment and desire to communicate a love of music and to encourage participation.
· Commitment to equal opportunities.
· Commitment to safeguarding and promoting the welfare of children and young people.
· Commitment to continuing professional development. 


	
	Application 

Interview

	Other


	· Willingness and ability to travel within and outside the County.
· Willingness to work in evenings and on Saturday mornings according to the needs of the service.
	
	Application 

Interview

	Date (drawn up): November 2013 

Reference of Officer(s) drawing up person specifications : Lucy Morgan-Jones














