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Receptionist / Administration Assistant
20.5 hours per week
Part Time – Administration Assistant – Level B £17,681 - £18,672 pro rata
Temporary Fixed Term in the first instance (ending 26th July 2019)

“Brighton and Hove PRU helps children and young people who have struggled with school to overcome barriers to learning. Our vision is to rebuild the pupils self-belief by teaching them skills to succeed for lifelong learning”

Brighton & Hove PRU requires a part time administration assistant at its Key Stage 3 site.  The successful applicant will have excellent organisational skills, resilience and flexibility. This position is part of a team dedicated to supporting young people to overcome their barriers to learning.
You will need to be:
· Friendly and confident with high levels of resilience
· Able to work in a challenging environment
· Flexible and able to prioritise
· Work well as part of a team
· Work over multiple sites if required
Please express your interest on line via the Brighton and Hove City Council Website or directly to .
Brighton and Hove Pupil Referral unit has two bases in the city. We have good links with other educational organisations in the Cityespecially with The Connected Hub and Homewood College as we are merging with them to form The Central Hub.   We have an enthusiastic staff team and strive always to ensure our learners have access to the best possible educational experience in order that our students can overcome any barriers they have had to learning in the past.  BHPRU are committed to safeguarding and promoting the welfare of children and young people and to equality of opportunity. We expect all staff and volunteers to share this commitment. Please note that this post is exempt from the Rehabilitation of Offenders Act 1974, and is subject to a Disclosure & Barring Service (DBS) Check. BHPRU are committed to the principles of Equality and carry out duties in accordance with the Council’s Inclusive Council Policy. For any other details please contact Karen Prout – Tel: 01273 542050, Email: Karen.prout@bhpru.brighton-hove.sch.uk or visit the website at http://www.bhpru.brighton-hove.sch.uk

Deadline for applications: 12th October 2018

Interview: Friday w/c 15th October 2018 TBC


Vacancy for Level B Teaching Assistant working across our Primary & KS4 departments

Fixed term for in the first instance, start date: 01/01/2022
Working hours:  32.5hrs 
Salary:   Scale 3 - £19,312 – £19,698 + SEN point Pro Rata

The Central Hub Brighton needs a dynamic and innovative Teaching Assistant to join our team. You will have to have the resilience and ability to work as part of a small team dedicated to supporting our young people with SEMH to help overcome their barriers to learning and instil the skills that they need to succeed.

You will need to be:

· Flexible and able to travel across sites
· Supportive to learners 
· Adaptable to changing classroom climates
· Able to effectively manage challenging behaviour

Please express your interest directly to Lyndsey Mahon email LyndseyMahon@chb.org.uk

The Central Hub Brighton currently has four sites over the City, the PRU element at Lynchet Close and Dyke Road, KS4 Hub and Homewood College.  We have good links with other educational organisations in the city and share resources and training opportunities. We have an enthusiastic staff team and strive always to ensure our learners have access to the best possible educational experience in order that our students can overcome any barriers they have had to learning in the past.  Central Hub Brighton is committed to safeguarding and promoting the welfare of children and young people and to equality of opportunity. We expect all staff and volunteers to share this commitment. Please note that this post is exempt from the Rehabilitation of Offenders Act 1974, and is subject to a Disclosure & Barring Service (DBS) Check Central Hub Brighton is committed to the principles of equality and to carry out duties in accordance with the Council’s Inclusive Council Policy.

For any other details please contact Lyndsey Mahon on 01273 542050 or by email LyndseyMahon@chb.org.uk.  Please also see our website www.chb.org.uk

Deadline for applications: 08/12/2021
Interview Date: TBC
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