BRIGHTON & HOVE CITY COUNCIL

JOB DESCRIPTION 
	Job Title:

	Equality, Diversity & Inclusion Manager


	Reports to:

	Head of Communities, Equality & Third Sector


	Department:
	Housing, Neighbourhoods & Communities


	Section:

	Communities, Equality & Third Sector



Purpose of the Job

The post holder will lead the council’s ambition to enable a truly inclusive, diverse, and anti-racist culture. They will be responsible for:
· Leading the development, implementation and review of Brighton & Hove City Council’s Equality & Inclusion strategy towards the outcome of being a best practice civic leader in equality, diversity and inclusion (EDI) and reducing inequality in the city.
· Developing and leading multi-agency strategic projects that advance the EDI agenda and achieve tranformative change
· Leading the strategic direction of and advising the city’s mulit-agency Equality and Inclusion Partnership, elected members, senior management, Heads of Service and public sector partners to maximise opportunities for EDI and tackle shared EDI challenges
· Operational development and delivery of EDI business support to all services in the council to ensure services are accesssible and inclusive for all residents and customers

· Line management, development, performance management and service improvement of the EDI team with the council’s Communiites, Equality and Third Sector Service

· Deputising for the Head of Communities, Equality and Third Sector in internal and external meetings/settings to the council
Principal Accountabilities

· Lead on the development, implementation and review of the Council’s EDI policy and strategy and relevant strategic projects / action plans; to be accountable for peformance and monitoring against the strategy
· Recommend and lead on the delivery of projects and programmes of work required by the council to ensure it complies with EDI legislation and its statutory responsibilities are upheld.
· To be the operational ‘head of profession’ in the communities, equality and third sector service with a strong understanding of the relevant legislation, national best practice and local application of polices, practices and procedures relating to EDI
· Provide oversight and leadership on engagement and consultation with communities who share a protected characteristic to ensure that inequality is understood and addressed across the council  

· Accountable for council’s performace on EDI; provision of reports and recommendations to senior mamagement and members on contiunual improvement and priorties for change

· Work closley with relevant external agencies to co-ordinate necessary  strategies, policies, practices and system change and new initaives to deliver the city’s equality priorties and develop best practice; 
· Review and approve all Equality Impact Assessment for council services to ensure the council meets the Public Sector Equality Duty under the 2010 Equality Act

· To manage and supervise team of EDI officers to provide high quality EDI business support to all services in the council and to work collaboartively with communities and other partners to identify EDI priorities and make change; taking responsibility for complex and very sensitive equalities challenges; and for ensuring the service meets the needs of its customers
· Deputise for the Head of Service in settings internal and external to the council and represent the concil in local, regional and national fora
· Manage the equalities budget in line with council finical regulations

General Accountabilities
To co-operate in the implementation of the council Health and Safety policy

In particular: as set out in section 4.5 of the Health & Safety Policy:

· To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work

· To use equipment according to instructions

· To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems

· To report any unsafe act, or condition, any accident or incident according to Health and Safety Policy

To uphold and carry out the duties of the post with due regard to the City Council’s Equalities and Equality in Employment Policies.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	Equality, Inclusion & Diversity Manager


	Reports to:

	Head of Communities, Equality & Third Sector


	Department:
	Housing, Neighbourhoods & Communities


	Section:

	Communities, Equality & Third Sector



Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· To have a degree, or professional qualification in an EDI related field, or be able to demonstrate this level of knowledge through experience including paid/unpaid work and/or lived experience

· Exemplar understanding of the issues faced by people linked to or arising from their legally protected characteristic(s) gained through relevant qualifications, work (paid/unpaid) and/or lived experience
· In-depth knowledge of diverse communities and inequality in urban metropolitan areas
· Current knowledge of emerging issues in the EDI field locally and nationally
· in-depth knowledge of legislation and case law regarding EDI including ideally local government statutory responsibilities in relation to EDI


	Experience
	· Providing senior level strategic leadership  
· Experience of leading and implementing change

· Working with organisational leaders such as elected members/board members/trustees; providing advice and guidance and influencing policy decisions
· Networking and influencing at senior level to secure financial and organisational commitment to EDI work

· Being accountable for the development and delivery of EDI related projects and programmes/strategies/action plans on time and to budget 
· Leading on EDI policy development
· Developing and leading an effective and efficient, well-respected, cohesive staff team 

· Experience of developing and improving an EDI service including evaluation and review of impact
· Securing internal and external stakeholder commitment and collaboration on action to address EDI challenges
· Leading community engagement on highly sensitive and contested EDI issues 

· Working in a politically sensitive environment 


	Skills and Abilities
	· Ability for creative and strategic thinking and the ability to generate new ideas and evaluate various options independently
· Excellent oral and written skills to be able to communicate to a wide range of people with diverse agendas and perspectives
· Excellent interpersonal skills with high level influencing and negotiation skills
· Ability to facilitate discussions and partnership working on sensitive, complex EDI matters that involve a range of stakeholders with potentially competing agendas
· Excellent presentation skills to allow delivery of information to people at all levels both internally and externally.

· Ability to manage projects and programmes through to completion and monitor/evaluate results

· Ability to work effectively with different internal and external stakeholder groups including people with a range of protected characteristics and secure their trust and confidence
· Ability to prioritise and manage workloads to meet conflicting demands

	Equalities
	· To be able to demonstrate a strong commitment to the principles of Equalities and Inclusion and to be able to carry out duties in accordance with the Council’s Equalities Policy.




