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BRIGHTON & HOVE CITY COUNCIL

JOB DESCRIPTION

JOB TITLE:


Senior Care Officer

REPORTS TO:

Practice Manager

DEPARTMENT:

Children & Families
SECTION:


Integrated Child Development & Disability Service

1. PURPOSE OF JOB

To work as part of a team in order to provide 24 hour a day support to disabled children and young people within a residential setting. To identify and review individual young people’s needs to ensure an effective and appropriate service. To manage a designated area within the team and to supervise designated staff.  To create a caring and stimulating environment that encourages independence.

2. PRINCIPAL ACCOUNTABILITIES

1. To assist in the promotion of high standards of care to meet individual young people’s needs in the following ways:-

i) Preparing, implementing and reviewing individual support plans for individual young people in accordance with identified needs.

ii) Assisting staff to deal with challenging behaviour or particular disabilities and the care needs arising from this.
iii) Providing a high standard of residential care in line with legislation and departmental policies.

2. To provide senior cover on a rota basis.

3. To supervise care staff and support lead support workers.

4. To attend reviews and help prepare written reports on individuals for the purpose of regularly reviewing their needs with family and other professionals.

5. To support children & young people in all aspects of personal or intimate care and health tasks including administering regular and /or emergency medication, managing a gastrostomy, changing continence items and arranging/accompanying a young person to a medical appointment as appropriate. 
6. To understand and promote safeguarding and child protection procedures for young people; supporting a young person’s self image and independence, building relationships with families and carers throughout complex family circumstances

7. To manage the administration of medication according to the service policies and procedures.

8. To support young people to access the community and promote social inclusion for disabled children and young people.
9. To help formulate as well as carry out the objectives of the service.

10. To liaise with other professionals to ensure all aspects of need are met.
11. To participate in staff meetings, training and staff development programmes.

12. To work as part of a team, undertaking shift work patterns, weekends, sleep-ins, nights or unsociable hours.   To work independently as well as alongside others particularly when managing challenging behaviour, using of hoists or moving & handling.
13. To embrace the Council’s Equalities Policy.

14. To adhere to the Council’s and Department’s Health and Safety Policy.

In order to progress beyond the work bar on the grade, Senior Care Officers must be required to take responsibility for the following duties:-

1. To be responsible for recruitment and induction of new staff.

2. To be responsible for managing work rotas and allocating work.

3. To be responsible for budget control.

4. To be responsible for staff supervision.

5. In general to undertake any other such duties as may reasonably fall within the purview of the post in order to provide maximum flexibility in meeting users’ needs.

You will be required to undertake such other duties appropriate to the grade and character of the work as may reasonably be required of you.  Therefore, the list of duties in this job description should not be regarded as exclusive or exhaustive.

This job description refers to the duties of the post at the present time. Such duties may vary from time to time without changing the general nature of the duties or the level of responsibilities entailed. Such variations cannot themselves justify a reconsideration of the grading of the post.

You will be consulted about any proposed changes.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

JOB TITLE:


Senior Care Officer
REPORTS TO:

Practice Manager





SECTION:


Integrated Child Development and Disability
                                           Service
DEPARTMENT:

Children & Families
	
	ESSENTIAL CRITERIA

	Job Related Knowledge, Skills and Abilities
	· Understanding of disability and its impact on individuals and families.

· Knowledge of child development and of activities for children with a wide range of needs and abilities.

· Knowledge of methods of managing Challenging Behaviour.

· Knowledge of Minimum National Care Standards Act.

· Some knowledge of basic management skills.

· Ability to communicate effectively with children, parents/carers and colleagues.

· Ability to supervise staff and support lead support workers.

· Ability to work as part of an integrated management team.

· Ability to communicate orally and in writing.

· Ability to complete written risk assessments.



	Experience
	· Experience of working directly with children in a residential setting.

· Experience of supporting children with a learning disability, complex healthcare needs, autism and/or challenging behaviour.

· Experience of liaising with Social Workers, teachers and other Agencies.



	Education and Qualifications
	·  Level 5 Diploma(or equivalent), or  Level 3 Diploma(or equivalent) and a willingness to work towards Level 5.



	Equalities 
	· To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.



