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Dear Applicant
Thank you for your interest in this vacancy. This document contains further information about the vacancy, including a Job Description and Person Specification.  You should read these carefully before you process your Application Form. 
Your Application is important to us and we want to make our Recruitment process as easy as possible. Please take a few minutes to read the following Notes.
· We welcome Online Applications.  All Applicants will be contacted soon after the Closing Date. If you are not invited to Interview and would like more detailed feedback please contact the Recruiting Manager, within 4 Weeks after the Closing Date.
· Shortlisting for interview will be based solely on the information you provide on the Application Form. Please include evidence of how you meet each of the criteria set out in the Person Specification, providing examples where possible. 

· We would like you to complete the Equal Opportunities part of the Application. This is used for monitoring purposes only and is Strictly Confidential. It does not form part of the Shortlisting process. The Council has an obligation to monitor the make-up of its workforce and is also keen to ensure that the workforce reflecting the diversity of its population. Collecting accurate data helps us to meet our obligations.  

· We hope you find our Recruitment Process easy to follow and well administered. However, if you are not happy with our service, or have other feedback please contact Lance Richard, Recruitment Strategy & Delivery Manager, 4th Floor, King’s House, Grand Avenue, Hove  BN3 2LS. You will receive an acknowledgement of receipt of your complaint within 2 working days and will receive a full response within 10 working days. If you are not happy with the response, please contact Sue Moorman, Head of Human Resources & OD at the same address.

Please note that all correspondence for your application will be by e-mail.
Further help with completing your Application Form is available Online during the Application process.  
Yours sincerely
Alison Hodge
HR Officer (Recruitment Team)
BRIGHTON & HOVE CITY COUNCIL

JOB DESCRIPTION

JOB TITLE:
Mechanical & Electrical Engineer (Electrical Services)

REPORTS TO:
Mechanical & Electrical Manager

DEPARTMENT:
Property & Investment
SECTION:
Housing

1.
PURPOSE OF JOB
To manage, control, co-ordinate and be responsible for all the mechanical engineering work in connection with the Planned Maintenance Budget and large capital funded mechanical engineering works as directed by the Mechanical & Electrical Manager. To liaise with and provide expert technical knowledge to the various Delivery Units, within Property & Investment, to ensure the smooth operation of all the mechanical engineering work within the Mechanical & Electrical (M&E) Property & Investment (P&I) Housing team, 
To co-ordinate and monitor term maintenance contracts for mechanical services including (but not exclusively) domestic and communal electrical installations and to manage the reactive issues in an efficient and timely manner, supporting the maintenance & repair requirements for P&I & Housing teams.

To manage electrical services ensuring that M&E contractors meet the legal requirements for electrical safety monitoring within Council-owned dwellings.

To ensure that M & E policies, procedures, services, and equipment, comply with all legislation, prioritising Health & Safety regulations, fire prevention and protection through robust maintenance and monitoring, mechanical safety of building systems at all times and all new relevant legislative requirements.

2.
PRINCIPAL ACCOUNTABILITIES
1. Undertake surveys relating to mechanical & electrical installations & facilities and inspect all requests for planned repair and maintenance work to Council Housing-owned buildings. Provide budget information, expert guidance and recommendations to the Mechanical & Electrical Manager for use in the formulation and updating of a medium term 3-4 year maintenance programme.

2. To manage the mechanical & electrical contractors, sub-contractors and suppliers under the mechanical & electrical maintenance contracts and settle any contractual claims arising from works in connection with contracted reactive or planned maintenance issues

3. To produce all necessary documentation for term maintenance contracts, award contracts and monitor the maintenance activities with performance of the contractor throughout the duration of the contracted works.  To manage reactive maintenance issues arising from the maintenance contracts in a timely and efficient manner and monitor expenditure against allocated budgets.   

4. To maintain records of mechanical & electrical survey information and works carried out to operational buildings including the statutory inspection for compliance procedures. To maintain an up to date operational asset register for mechanical & electrical equipment.

5. To maintain records of expenditure, both certified and committed, against the various mechanical & electrical programme budgets and to provide the M&E Manager & M&E Operational Co-ordinator with accurate control information on progress and expenditure.

6. To manage, control, co-ordinate and undertake certain aspects of the design, specification, procurement, execution and supervision of mechanical & electrical engineering work and other related projects as required and as undertaken by the  M&E Team together with other professional teams within Property & Investment and Housing, and relevant Corporate Teams (i.e. Corporate Energy Team, Property & Design, Regeneration Team).

7. To support the M&E Manager with the Councils energy management schemes by identifying energy savings by the application of sound mechanical & electrical efficiency principles, development and improvement of existing mechanical operational plant to maximise savings.

8. To create, impose and develop key performance indicators for contractors and consultants undertaking work for the Council and monitor their performance. To work with P&I’s Partnering & Performance team to produce relevant & informative reports based on the KPI’s
9. To advise about mechanical & electrical engineering works, estimate and prepare feasibility studies as required and provide all information necessary to enable decisions to be made concerning the procurement of mechanical & electrical work and associated professional services.

10. To liaise with, and support the departmental managers in carrying out their duties.

11. To investigate complaints concerning mechanical & electrical maintenance issues, including those raised by elected member’s enquiries, respond appropriately and take action where applicable. To strive for optimum customer service and communication.

12. To ensure compliance by Contractors and relevant Council staff with the Council’s Health and Safety policies and procedures, the 17th Edition IEE Regulations 2008 (2011 with amendments), Electricity at Work Regulations 1989, PUWER Regulations 1998, LOLER Regulations 1998, the Gas Safety (Installation and Use) Regulations 1998, HSC Control of Legionnaire’s Disease code of practice L8, the Control of Substances Hazardous to Health Regulations (COSHH),  Health and Safety at Work Act 1974 and the Construction (Design and Management) Regulations 2007.

13. To supervise and administer mechanical & electrical engineering projects in accordance with the Council’s Standing orders and financial regulations.

14. To embrace and implement the Council’s Equalities and diversity Policies.

15. Ensure that by proper supervision and training where necessary that employees adhere to the work and safety policies of Brighton and Hove Council.
16. Participate in monitoring and delivery and delivery of planned & responsive works by various providers under ad-hoc & term partnering contracts
The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.

You will be consulted about any proposed changes.

Equalities

To uphold and carry out the duties of the post with due regard to the City Council’s Inclusive Council Policy.
Health & Safety

You must be prepared to be responsible for the implementation of, and compliance with, the provisions of legislation relating to the health and safety of such employees and areas of the workplace as fall under your direct control and for complying with legislation relating to such works and contracts as are within your direct responsibility.

General
The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

BRIGHTON & HOVE CITY COUNCIL
PERSON SPECIFICATION

JOB TITLE:
Mechanical & Electrical Engineer (Electrical Services)
GRADE:
M11
REPORTS TO:
Mechanical & Electrical Manager

DEPARTMENT:
Property & Investment
SECTION:
Neighbourhoods, Communities & Housing
	CRITERIA

	ESSENTIAL CRITERIA

	Job Related Knowledge, Skills and Abilities
	Expert knowledge of mechanical & electrical engineering contract management, building construction and service procurement.

In depth knowledge and experience of tendering procedures, contract administration and management.

Commercial awareness in the field of contracting and service procurement and developing systems for cost controls in service provisions.

The ability to work corporately in accordance with strategic priorities and within budget provisions.

Well-developed negotiation skills and proven ability to communicate effectively with tact and diplomacy, verbally and in writing with a wide range of people.

Excellent organisational and presentation skills, including keyboard skills. Use of computerised ordering system, computer aided design package, spreadsheets and word processing.

High level of financial awareness including the setting and controlling of budgets.

Good working knowledge of all Construction, Mechanical and Electrical and Health and Safety related Legislation.

Ability to work effectively under pressure, meet targets and deadlines.

Ability to use expert technical diagnostic experience, skill and judgement to identify faults, arrange remedial works, solve problems and make decisions.

An understanding of the work of other parties and the ability to relate to clients, private and public bodies and to act as part of a corporate group.
Working knowledge of contracts and in particular ACA partnering forms of contract.
Ability to work in teams and an outgoing friendly disposition.


	Qualifications and Experience
	JIB Graded & ECS card holder. Experience in providing an in-house, cost effective mechanical engineering service within a multi-disciplinary environment. 
Management Qualification (NVQ 4 or Equivalent).

Chartered Institute Building Services Engineers membership

MIET, IEEE or equivalent and or appropriate relevant experience.
Technical qualifications relevant to specialist area(s) of work i.e. C&G Electrical Installation ( 18th Edition) C&G Electrical Testing, (Gas, Legionella/Water Management, Air Conditioning,  Lifts, Fire Alarms (FIA Unit 1, 4, 5) Door Entry etc.) 
Electrical:

C&G Electrical Installations (2382)

C&G Electrical Inspection & Testing. Initial verification (2394) & periodic testing (2395)
C&G Consumer Electrical & Electronic Servicing (2359)
C&G Electronic Security & Emergency Systems (1853)

C&G Electrical & Electronics Servicing (1687)

Extensive and comprehensive knowledge of electrical supply, distribution and space heating services in domestic and multi-occupation properties.

Extensive and comprehensive knowledge of electronic services (Entry, Alarm, CCTV) in domestic and multi-occupation properties.
Water Management:

C&G Control of Legionella in Hot & Cold Water Systems
C&G Water Regulations & Unvented Hot Water Systems (3345)
C&G Plumbing & Domestic Heating (6189)

Ventilation:

C&G Heating & Ventilation (6128/6188)
C&G Refrigeration & Air Conditioning (6087)
Gas:

C&G Gas Certificate (6132)

C&G Domestic Natural Gas (ACS Aligned) (6012)

Lifts: 

C&G Engineering Maintenance (1788/1688)

C&G Installation & Commissioning (1684)
Experience in providing a high quality, customer focused mechanical engineering service meeting the needs of service users and maintaining the confidence of client groups.

Experience of setting, controlling and managing budgets.

Experience in successfully collaborating with other departments, external organisations and agencies, guiding and influencing them towards meeting the strategic aims of the Council.

Extensive technical diagnostic experience of mechanical & electrical engineering installations.



	Equalities
	To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.



	Other Requirements
	Member status of the Chartered Institution of Building Services Engineers or equivalent  relevant discipline-related trade organisation
Evidence of a commitment to C.P.D. and keeping abreast of changes in relevant legislation.

Keen knowledge of sustainability and its application in modern day mechanical & electrical engineering practises.
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