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Hill Park School : Job Description

Post



:
Class Teacher
Scale/Allowance

:
Qualified Teacher TMS / UPS Plus 1 SEN Allowance

Responsible to

:
Head of Site / Headteacher (Overall) 

Responsible for

:
2 or 3 Teaching Assistants


Principal Accountabilities

1. Class Responsibilities

Responsibility for your designated class. 
This includes:

· Planning and delivering an appropriately adapted National Curriculum 

· Assessing learning using the school’s processes 

· Writing and delivering an individualised curriculum 

· Following the school’s recording and reporting procedures for safeguarding, behaviour management etc.
· Creating, maintaining and developing an appropriate learning environment for your pupils 
· Writing Daily Plans, a class timetable and other documents as needed  

2. Responsibilities Towards Parents/Carers

Parents and carers are recognised as essential partners in the education of their children, and we expect teachers to create and maintain supportive relationships with them.
Responsibilities include:

· Informing parents/carers of their child’s school day through the home/school book, messages, phone calls, etc.

· To compile reports for and attend the Annual Review process

· Meeting parents to provide additional information and support 
· Meeting parents and carers termly to discuss their child’s progress 

3. Responsibilities to Class Staff

An effective class team is essential and the teacher has a key role in supporting their professional and personal development.
Responsibilities include:
· Leading and supporting a class team, encouraging contributions from all staff
· A commitment to personal continuing development and to being an active member of our community of life-long learners.

· The professional development and encouragement of other team members.

· The organisation and supervision of Teaching Assistants, MDSAs and others.

4. Responsibilities to Associated Agencies/Professionals

The teacher is regarded as the co-ordinator of an interdisciplinary team of professionals associated with the child.

This role includes:

· Contact and liaison with professionals/services related to each child’s individual needs.

· Co-ordination of relevant information to appropriate agencies.

· Attendance at meetings when appropriate.

5. Additional Responsibilities

These generally relate to Curriculum Responsibility and are negotiated on an individual basis. 

This Job Description sets out the duties of the post at the time when it was prepared.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are the common occurrence and cannot of themselves justify a re-grading of the post.
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Person Specification

Class Teacher 

Salary : TMS / UPS Plus 1 SEN Allowance
1. Qualifications

Essential

1.1 Qualified Teacher Status (QTS) – for NQT’s this will be pending 
Desirable

1.2 Additional Qualification in Special Education

2. Knowledge and Experience

Essential

2.1 Recent experience in teaching pupils with an EHCP defining special educational needs. This could include autism, physical disabilities and learning disabilities.
2.2 Worked with pupils, who have speech and language difficulties and use augmentative communication such as Makaton, PECS, symbols etc.
2.3 Knowledge or experience of children with sensory processing issues and challenging behaviour.

2.4 Experience of assessing pupil learning and progress.
2.5 Understanding of adapting the statutory curriculums to the needs of children with learning disabilities and / or autism.

Desirable

2.6 Experience of leading a curriculum area.
3. Skills and Qualities

Essential

3.1 Demonstrate ability or understanding of how to organise and manage a classroom to create an appropriate learning environment in a special needs school.

3.2 Demonstrate success in promoting the progress and well-being of pupils.

3.3 Ability to devise individualised learning programmes.

3.4 A working knowledge of the National Curriculum and Early Years Foundation Stage.

3.5 Demonstrate the ability to liaise with a range of associated professionals.

3.6 Demonstrate the skills of working with / leading a team.

3.7 Demonstrate successful partnership with parents.

3.8 Demonstrate how their practice has supported equal opportunities of all children.

3.9 Demonstrate successful experience of contributing to a whole school approach.

4. Personal Qualities

Essential

4.1 Evidence an understanding of how to support colleagues and contribute positively to team building and working together.

4.2 Demonstrate an ability to be flexible and resilient. 

4.3 Be reflective of your practice and demonstrate an ability for continuous improvement.

4.4 To be physically fit in order to carry out a range of manual handling procedures.
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