BRIGHTON & HOVE CITY COUNCIL            JIN 9203
JOB DESCRIPTION

	Job Title:

	After School Club Assistant (Playworker)

	Reports to:

	After School Club Manager 

	Department:
	Families, Children and Learning 

	Section:

	Primary School – Downs Junior School


Purpose of the Job

To be responsible for the supervision of children at the After School Club to ensure that each child has an enjoyable and safe experience. Assist with day to day activities of the school clubs, providing quality play care. 
Principal Accountabilities

· As a team member plan, prepare, and deliver quality play opportunities within a safe and caring environment.

· Assist with a child’s possible physical and cognitive limitations in a way that maintains their self-worth and dignity.

· Help children participate in activities that promote social interaction and help them build key relationships with other children. 

· Provide comprehensive care for the children including collecting them from school and delivering them safely to parents or carers.

· Set up the play space including moving furniture and play equipment.

· Provide refreshments and ensuring that hygiene, health and safety standards are met.

· Administer first aid when necessary.

· Consult with children and involving them in planning activities.

· Help with club administration, as appropriate.

· Encourage parental involvement in the club and facilitating good communication with all stakeholders
· Undertake appropriate and relevant training.

· Keep the work environment healthy, safe and secure.

· Work within the framework of the club’s policies and procedures.

· To actively promote positive behaviour and to deal with inappropriate behaviour in accordance with the behaviour policy procedures; where necessary to report difficulties to the line manager. 
General Accountabilities
To co-operate in the implementation of the council Health and Safety policy

In particular: as set out in section 4.5 of the Health & Safety Policy:

· To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work

· To use equipment according to instructions

· To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems

· To report any unsafe act, or condition, any accident or incident according to Health and Safety Policy

To uphold and carry out the duties of the post with due regard to the City Council’s Equalities and Equality in Employment Policies.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	After School Club Assistant (Playworker)

	Reports to:

	After School Club Manager 

	Department:
	Families, Children and Learning

	Section:

	Primary School – Downs Junior School


Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· Understanding the varied needs of children and their families

· Understanding the issues involved in the delivery of quality play care

· Understanding the issues of equal opportunities

· Awareness of general types of additional needs i.e. Autism, ADHD, Aspergers, and Down’s Syndrome etc
· Awareness of child protection/safeguarding issues 

	Experience
	· Experience of working with 4 to 11 year olds

· Experience of working within a play-based setting 
· Experience of basic administration 

	Skills and Abilities
	· Good ICT skills 

· Ability to work on own initiative and work well in a team

· Ability to communicate with and listen to a wide range of people 
· Possess a warm and positive approach to children and hold sounds judgement and common sense
· Ability to develop good working relationships with parents and other service providers

· Ability and flexibility to cope with changing needs and demands

· Ability to organise activities


