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BRIGHTON & HOVE CITY COUNCIL        JIN 3513
	Job Title:

	Engagement officer - Access to Education

	Reports to:

	EMAS Team Leader

	Department:
	Families, Children and Learning

	Section:

	EMAS


Purpose of the Job

To ensure Gypsy, Roma Traveller children access appropriate education and to address issues which may affect good attendance and achievement  

Principal Accountabilities

1. To work closely with the Traveller Liaison Team to keep fully informed of arrivals and movement of Traveller families in the City whether they are on authorised or unauthorised encampments
2. To visit new families with children to obtain details of school aged children and to support the parents in securing a school place. Most visits require lone working and will include attending the Brighton and Hove Traveller site, housed families and occasionally at unauthorised encampments.
3. To accompany parents and children to initial meetings if necessary and explain school rules, uniform and procedures. To assist families to complete school paperwork – including entry paperwork, FSM applications, consent etc.
4.To arrange with team Teacher and TA to provide support for new children transitioning into new schools and settings
5. To maintain accurate records of details of all children (whether engaged in education or missing), and record details of visits.
6. To follow up poor attendance and work closely with the schools and families to resolve issues affecting this
7. To contribute to the Traveller Practitioners Operations Group 
8. Liaise with schools and other agencies (including health services) to enable re-integration for pupils learning away from school
9. Attend multi agency meetings regarding pupils and families
10. Contribute to maintaining clear and concise data on Traveller children
11. to provide pastoral and classroom support for children in schools (under class teacher and team leader guidance)
General Accountabilities

To co-operate in the implementation of the council Health and Safety policy

In particular: as set out in section 4.7 of the Health & Safety Policy:

· To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work

· To use equipment according to instructions

· To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems

· To report any unsafe act, or condition, any accident or incident according to Health and Safety Policy

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	Engagement officer – Access to Education 

	Reports to:

	EMAS Team leader 

	Department:
	EMAS

	Section:

	Families, Children and Learning


Essential Criteria

Job related Education, Qualifications and Knowledge 

· Educated to NVQ level 4 or have a qualfication in education or social care or equivalent experience

· Good knowledge of the current position of the Traveller populations in   respect of accommodation, health and education

· Good understanding of Traveller culture.

Experience 

· Experience of working with marginalised pupils and their families

· Experience of working within a school/educational or other relevant setting

· Experience of promoting equality of opportunity/combating discrimination

· Experience of working with a wide range of professionals e.g. school staff, social workers, health visitors 

Skills and Abilities 
· Ability to promote access to education and enabling an equality of access for those from Traveller communities

· Ability to demonstrate an aptitude to learn new information and skills required to carry out the post eg school admissions systems and safeguarding 

· Excellent communication skills and able to engage with a diverse and wide range of people
· Ability to engage with vulnerable children and those with SEND

· Good ICT skills and record keeping

· Confidence in appropriate challenging of discrimination and racist attitudes towards Travellers

· Able to work flexibly in different schools and settings according to presenting needs of all groups

With support and training, we require the postholder to visit families at home, on Brighton and Hove Traveller site or in housing.  (Usual safe working practices for lone workers apply)  

To uphold and carry out the duties of the post with due regard to the City Council’s Inclusive Council Policy.
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