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BRIGHTON & HOVE CITY COUNCIL

JIN 4600
JOB DESCRIPTION QUESTIONNAIRE

	Job Title:

	SEN and Alternative Provision Commissioning Officer

	Reports to:

	HSEND Commissioning & Performance Manager

	Department:
	Health SEN and Disability Commissioning & Brokerage

	Section:

	Health SEN and Disability


Purpose of the Job

· Responsible for commissioning SEND and Alternative Provision (AP) placements and provision for the city in terms of planning, commissioning, procurement, and contract management
· Implement a quality assurance framework and process to ensure that children and young people receive access to high quality SEN and AP provision and appropriate support of good quality in line with value for money (VFM)
Principal Accountabilities

1. Work with the providers market to ensure that all commissioned AP and SEND Services are innovative, quality and equality driven so that they are responsive to children and young people’s needs, meets standards set by Ofsted, are value for money, efficient and accessible to all parts of the city’s diverse communities.
2. Be responsible for collaborative working with Headteachers, Governors, AP lead professionals and SENCO’s

3. Have good knowledge of IT and data systems to manage data collection requirements and analyse relevant national, local, and school data, alongside research and inspection evidence to inform and promote a provider culture of achieving good outcomes for children and young people in the city.
4. Ensure processes and procedures are compliant with current legislative framework in standards for AP, SEND and Education to ensure the L.A is fulfilling its statutory duties.
5. Work with management to commission and quality assure all AP and other providers used by the council to ensure that good outcomes are achieved for children and young people in the city.
6. Work closely with schools and providers to close the gap in achievement for young people in AP with SEND.

7. Work closely in partnership with parents, schools, health, social care, and the voluntary sector.

8. Be a participating member of the Behaviour and Attendance Partnership to provide knowledge of the AP market and provision available in the city.

9. Be a participating member of regional and national networks to ensure that Brighton and Hove children and young people’s needs are highlighted and represented.
10. Support the HSEND Commissioning & Performance Manager with the SEND Commissioning Strategy

General Accountabilities

You must be prepared to implement the Council’s Equalities Policy at a level appropriate to the job and must at all times carry out your duties with due regard to the Council’s Equalities Policy.

You must be prepared to be responsible for the implementation of, and compliance with, the provisions of legislation relating to the health and safety of such employees and areas of the workplace as fall under your direct control and for complying with legislation relating to such works and contracts as are within your direct responsibility.
Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job. You will be consulted about any proposed changes.
The list of duties in the job description should not be regarded as exclusive or exhaustive. There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

BRIGHTON & HOVE CITY COUNCIL

PERSON SPECIFICATION

	Job Title:

	SEN and Alternative Provision Commissioning Officer

	Reports to:

	HSEND Commissioning & Performance Manager

	Department:
	Health SEN and Disability Commissioning & Brokerage

	Section:

	Health SEN and Disability


Essential Criteria

	Job Related Education, Qualifications and Knowledge
	· Educated to degree level or equivalent, or equivalent relevant experience

· Good knowledge of legislation relating to special educational needs and alternative provision

· Understanding of the general education developments, particularly those which affect the education of pupils with SEN

· Knowledge of commissioning, market engagement and development, procurement, and contract management

· Knowledge of quality assurance processes, systems, and mechanisms.


	Experience
	· Experience of working in commissioning within children’s services, education, health, or voluntary sector 
· Relevant experience of working within the local authority setting

· Experience of working within a legal framework and local policies and proven ability to comply with systems and/or statutory processes 

· Experience of engaging with children and young people, parents, and carers

	Skills and Abilities
	· Ability to collate information, analysing and interpreting statistical data, report writing and editing and able to understand complex information and make it more accessible for a diverse audience
· Ability to work in partnership with agencies and other internal and external stakeholders and Council services
· Ability to exercise discretion and show sensitivity and objectivity in dealing with sensitive information to maintain strict confidentiality where appropriate

· Highly developed negotiation skills and an ability to influence and challenge practice and behaviour 

· The ability to engage children and young people, parents, and carers

· The ability to work calmly under pressure, to prioritise tasks and work to deadlines

· Flexibility and a willingness to adapt to change

· Ability to undertake project planning and delivery
· Ability to implement a wide range of policies and procedures and contribute to their development


	Equalities
	· A commitment to equalities in service delivery, practice, and employment

· A demonstrable commitment to inclusion and the ability to actively promote the Council’s policies in relation to inclusion and equalities.



	Other Requirements
	· Mobility around the city and beyond

· Willingness to attend evening meetings/events when reasonably required

· Focused on outcomes for children, young people, and their families.
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