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Catholic Diocese of Arundel and

 Brighton EDUCATION SERVICE

OUR LADY OF LOURDES

CATHOLIC PRIMARY SCHOOL

The Green

Brighton BN2 7HA

www.ourladyoflourdesprimaryschool.co.uk  


Job details
Salary:   Deputy Headteacher L6 to L10   £56,316 to £62,202
               Assistant Headteacher L1 to L5   £49,781 to £54,939
Contract type: Permanent, Full-time FTE (3 days classroom and 2 days leadership)
Reporting to: Headteacher
Introduction  

This appointment is with the governors of the school under the terms of the Catholic Education Service contract signed with the governors as employers
The appointment is subject to the current conditions of service for Deputy / Assistant headteachers contained in the School Teachers' Pay and Conditions document and other current education and employment legislation. In carrying out his/her duties the Deputy / Assistant headteacher shall consult, where appropriate, the headteacher, the governing body, the diocese, the local authority, the staff of the school, the parents of its pupils and the parish/es served by the school.

MAIN PURPOSE OF THE POST
This is a senior post within the schools staffing structure, which carries with it membership of the leadership team. This post holder must report to and is accountable to the Headteacher, and in the role of Deputy Headship, the post holder will be required to deputise in the Headteachers absence. 
The post holder will work in partnership with the Headteacher to ensure the school's mission statement and ethos are central to all policy and practice, contributing to the school's continuous development and improvement.

PROFESSIONAL RESPONSIBILITIES 

In addition to the duties set out in the School Teachers’ Pay & Conditions document; the post holder will be required to exercise his/her professional skills and judgement to carry out, in partnership with others, the following professional duties:
STRATEGIC DIRECTION AND DEVELOPMENT  
· Support the Headteacher and governors in creating and implementing a strategic plan for school improvement based on robust self-evaluation, underpinned by sound financial planning.

· Support the Headteacher in creating a school culture of high standards, high expectations and success for all.
· Strategically lead whole school improvement in teaching, learning and curriculum development.
· Formulate the aims and objectives of the school in collaboration with the Headteacher and governors and establish the policies through which these aims and objectives are to be achieved.
· Plan and co-ordinate INSET for staff and workshops for parents on aspects of school improvement and new initiatives.
· Contribute to relevant sections of the SEF; report to Governors and LA advisors when appropriate.
· Liaise with phase leaders and other curriculum leaders to ensure continuity and progression and consistency of approach.
· Monitor and review policy and practice regularly, in conjunction with school priorities.
· To undertake training for a designated person for child protection.
LEADING, DEVELOPING AND ENHANCING THE TEACHING PRACTISE OF OTHERS  
· Be a positive influence and exemplary role model and able to share good practice with others.
· Ensure that all teaching is consistent with agreed school policy.

· Support less experienced members of staff – team teaching, peer observations etc.

· Ensure a regular programme of monitoring, observations and feedback on teaching and learning; identifying issues and working with colleagues to devise appropriate interventions and support.

· Identify key professional development needs of self and others and reporting to CPD Co-ordinator / SLT.
· In addition, the DHT will ensure that all staff understand the Catholic ethos of the school and that non-Catholic teachers are supported in teaching RE.  
LEADING AND MANAGING STAFF  
· Ensure effective systems for staff induction, CPD and performance management of teaching staff.

· Support and develop staff to enable them to carry out their respective roles and responsibilities and take appropriate action, in conjunction with the headteacher, when performance is unsatisfactory.

· Ensure that the school’s behaviour policy is implemented and that pastoral support systems for children and staff are effective.
· Oversee the implementation of key policies including health and safety, equal opportunities and community cohesion.
Deployment of staff and resources

· Work with headteacher to develop an organisational structure which reflects the school’s values and enables the management systems and processes to work effectively.
· Work with the headteacher and SLT to produce, implement and review clear, evidence - based improvement plans and policies.
· Manage aspects of the school budget to ensure that quality resources are available for staff and children, and that these are well maintained. 
· Work with the headteacher and governing body to ensure ‘best value for money’ in relation to staff deployment and resource management.
Accountability

· Work with headteacher to provide information, advice and support to the governing body, to enable it to meet its responsibilities.
· Support the headteacher in developing a culture in which everyone works collaboratively, shares knowledge and where there is a collective responsibility for the success of the school.

· Promote the school and develop positive relationships in the local and wider community.

ADDITIONAL RESPONSIBILTIES 
Undertake any professional duties of a Deputy / Assistant Headteacher reasonably delegated by the Headteacher.
This job description should not be regarded as fully exclusive.  You may be required to undertake various other duties and responsibilities; you must also be prepared to deputise for the headteacher in her absence. The appointment is subject to the current conditions of service for Deputy Headteachers contained in the School Teachers' Pay and Conditions document and other current education and employment legislation.
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