BRIGHTON & HOVE CITY COUNCIL           JIN 3090
JOB DESCRIPTION

	JOB TITLE:
	Biosphere Programme Manager

	
	

	REPORTS TO:
	International & Sustainability Programme Manager

	
	

	DEPARTMENT:
	Economy, Environment & Culture

	
	

	SECTION:
	City Development & Regeneration, 

International & Sustainability

	
	


PURPOSE OF JOB
To manage the Brighton & Lewes Downs UNESCO Biosphere (promoted as ‘The Living Coast’), establishing and maintaining relationships with key local, regional, national and international public, private and third sector partners with the aim of working collaboratively to deliver the local and global Biosphere programme objectives:

· Conservation of biodiversity and cultural diversity

· Economic development that is socio-culturally and environmentally sustainable

· Logistic support, underpinning development through research, monitoring, education and training

The delivery of the Biosphere Programme complements the delivery of Brighton & Hove City Council’s 2030 Carbon Neutral Programme. 
PRINCIPAL ACCOUNTABILITIES
1. To facilitate, develop and support the Biosphere programme and Partnership and be accountable to the Biosphere Delivery Board for this.
2. To work closely with the Chair and Vice-Chair of the Biosphere Delivery Board, partner organisations, the UNESCO Man & Biosphere (MAB) programme in the UK and internationally, other organisations and the public to progress the Biosphere programme’s local and global objectives.

3. To work with the Biosphere Partnership to deliver the current Biosphere Management Strategy as well as lead and co-ordinate the development and delivery of the UNESCO periodic review process and the Biosphere Management Strategy 2024-2034, and support the associated task & finish groups. 
4. To lead or support the development and delivery of key partnership projects including: NLHF Changing Chalk Greening the Cities, UNESCO funded Promoting Sustainable Development Through International UNESCO Programmes and Sites, The Living Coast Artist Residency, and City Nature Challenge, as well as working with partners to develop a pipeline of collaborative projects in line with the Biosphere Objectives, as set out in the UNESCO application and Biosphere Management Strategy. 
5. To manage the Biosphere budget including forecasting and reporting, managing funding from external and internal sources, developing external and internal funding applications for partnership project proposals, and meeting fundraising for annual core costs, to enable programme implementation and management.
6. To direct, oversee and support Biosphere communication and dissemination activities by programme staff and contractors to target audiences including content creation and the development of a Communication, Engagement & Marketing Strategy.
7. To represent the Brighton & Lewes Downs Biosphere programme and partnership at meetings with local, national and international organisations.

8. To advise on policy and project development by partner organisations, regional partnerships and where appropriate national policy to seek to incorporate Biosphere objectives and help to deliver desired outcomes for collective benefits. 

9. To work with the Biosphere’s Research & Data group to develop and co-ordinate monitoring of programme and partner activities, outputs and impacts that seek to contribute to the Biosphere objectives, to evaluate progress according to the Biosphere Management Strategy and UNESCO application.

10. For the purposes of carrying out the functions of this post it will be necessary to occasionally work outside normal office hours during evenings or at weekends to attend meetings and events to develop community engagement. Such working will be by agreement between the line manager and the post holder.

11. To be responsible for the implementation of provisions of health and safety legislation in respect of such employees and such areas of the workplace as may fall from time to time under the direction of the post holder. To ensure compliance with such health and safety legislation relating to works and contracts as are within the direct responsibility of the post holder.

12. The post holder must be prepared to implement the Council’s Equalities Policy at a level appropriate to the job and must at all times carry out her/his duties with due regard to the Council’s Equalities Policy.

General
The post holder must embrace and actively promote the councils core values
The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.  

You will be consulted about any proposed changes.
PERSON SPECIFICATION
POST TITLE:

Biosphere Programme Manager



DEPARTMENT:
Economy, Environment & Culture
SECTION:


City Development & Regeneration, International & Sustainability
	Knowledge, Education and Qualifications


	Degree level qualification in environmental science or related discipline (or ability to clearly demonstrate skills and knowledge equivalent to this standard)
Knowledge related to conservation management and climate change
Up to date knowledge of national legislation and policy relating to the environment and sustainability, particularly natural environment and climate change adaptation
Membership of the Chartered Institute of Ecology and Environmental Management or the Institute of Environmental Management & Assessment, or eligible for/working towards membership



	Experience
	Significant experience in programme and project management, preferably related to the natural environment 

Experience of budget management, meeting income generation targets and developing successful external funding bids

Experience of leading, managing and developing effective high-level partnerships to deliver complex multi-agency and interdepartmental, collaborative projects
Experience of leading and developing effective public and stakeholder communications and engagement opportunities


	Job Related Knowledge,

Skills and Abilities
	Good diplomacy and stakeholder engagement and negotiating skills 
Ability to develop and implement complex multi-sectoral partnerships and strategies
Ability to work independently and on own initiative to research, develop and problem solve to ensure the objectives of the programme are met
Ability to work as part of a team
Good organisation skills to manage and prioritise a varied workload
Analytical and interpretative skills, including the ability to interpret technical information and present it in a clear concise manner verbally and in writing to colleagues and lay audiences
Excellent report writing and communication skills, including ability to design and deliver presentations and talks to a range of organisations and engage with the public
Excellent ICT and digital communication skills

	Equalities
	To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the council’s Equalities Policy
  

	Other Requirements


	Flexibility to work outside normal office hours



