Carlton Hill Primary School
Sussex Street Brighton BN2 9HS

Tel: 01273 604966
E-mail: admin@carltonhill.brighton-hove.sch.uk
Website: www.carltonhill.brighton-hove.sch.uk

Head Teacher: Tamsen Beer

Dear Candidate, 5t January 2026
School Business Manager (part-time)
| have pleasure in sending you an application form and further information about this vacancy.

Carlton Hill is a welcoming and vibrant city centre, one-form entry primary school. It is located in the heart of
Brighton and has award winning school grounds. We have a diverse and multi-cultural school community. We
are a dedicated and skilled staff team with a positive and inclusive ethos. We are committed to providing
ongoing professional development for all staff. Carlton Hill Primary School is part of the Brighton City
Partnership for Education (BCPfE) who work in close collaboration to improve teaching and learning in our
schools. We also benefit from supportive and involved parents and governors. We currently employ 31
members of staff. We are managing a Licensed Deficit Budget, with a clear recovery plan in place for a
balanced budget within 4 years.

Due to the retirement of the current SBM, we are recruiting a part time School Business Manager (3 days per
week). We are looking for a motivated, strategic thinking SBM to join our experienced and highly respected
Senior Leadership Team, working alongside and collaborating closely with Headteacher, Deputy Headteacher
and Inclusion Co-ordinator. You have support from a strong team of part time Finance / HR Officer, a full time
School Administrator and a full time Site Manager. This is an exciting opportunity to play a strategic role in
our school community, working alongside an ambitious, highly skilled and supportive team, to ensure the best
possible outcomes for our children and families.

Our ethos is ‘Fair means that everyone gets what they need, not that everyone gets the same.’ To this end, we
tailor our teaching to extend or support different pupils: we offer adaptive classroom environments; sensory
breaks and toolkits to support in class; learning mentor time for small groups and nurture time for individuals
and we liaise with outside agencies to provide specialist advice and support. We are proud of our
commitment to inclusion and have a good reputation for supporting and managing children with additional
needs. This strength was highlighted in our last Ofsted inspection in January 2024.

We expect candidates to have looked at our school website and read through the following school policies:
https://www.carltonhill.brighton-hove.sch.uk/Policies/ Safeguarding and Child Protection; Health and Safety;
Relationships Behaviour and Anti-Bullying; Online Safety, and to have looked at the SEND & Inclusion page:
https://www.carltonhill.brighton-hove.sch.uk/SEN-at-Carlton-Hill/

Please note the Closing Date of Monday 2" February 2026, 9am
Interviews will take place on Weds 11" February 2026
Start date: Mid May 2026, for handover with current SBM who finishes at May Half Term.
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In line with Safer Recruitment procedures, we will be taking up references for shortlisted candidates, prior
to interview.

I look forward to receiving your application.
Yours sincerely,

Ms Tamsen Beer
Headteacher



