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We are seeking to appoint a Midday Supervisor to join our friendly, caring team.

5 days per week:  1 hour per day from 12-1.00pm 

Salary grade:     Scale 3 £24,294 – £24,702
                          Pro rata - £12.59 per hour

The successful applicant will be part of a team of Midday Supervisors, working together to ensure that lunchtimes are healthy, safe and enjoyable.

Saltdean Primary School is committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.

If you wish to apply for this post, please complete an application form, available from the school office or email enq@saltdean.brighton-hove.sch.uk to be sent an application form
Closing Date: Monday 26th February at 9am
Interview Date:      TBC
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Midday Supervisor -Job description

	Job purpose
	To work alongside a team of Midday Supervisors (MSAs), ensuring the safety, welfare and good conduct of pupils during lunchtime, in accordance with school policy and under the direction of the Headteacher.



	Duties
	· To work co-operatively with the MSA team to ensure the safety, welfare and good conduct of pupils during  the midday break

· To organise and engage children in appropriate activities

· To attend a half termly MSA meeting and be committed to the daily role throughout the school terms

· To take the lead in dealing with minor incidents and report any serious incident to the lead MSA  at the earliest opportunity

· To ensure that all the necessary records relating to accidents/incidents/first aid/sanctions employed are completed in accordance with school policies

· To ensure that any injuries/incidents are reported to the relevant class teacher

· To be responsible for the safe return of all pupils to the care of the teachers at the end of the midday break

· To assist in the clearance of the dining area, ensuring furniture and floors are clear of spillages etc. 

· To supervise the tidying of playground areas and classrooms, ensuring children tidy away resources and leave the area clear.

· To be willing to undertake further training such as First Aid




Saltdean Primary School

PERSON SPECIFICATION – MIDDAY SUPERVISOR

Essential

· Demonstrate your ability to safeguard children and promote their welfare.

· Good interpersonal skills when talking to children of all ages and adults.

· Willingness to undertake training.

· Good pastoral skills with parents and children, able to listen, discuss, reason and empathise.

· Ability to relate to children and recognise individual needs.

· Organisational skills including accurate and consistent record keeping.

· Some knowledge of First Aid.

· Ability to use initiative in varied situations and when busy.

· Good communication skills.

· General knowledge of Health & Safety and hygiene issues.

· Knowledge of strategies for managing children’s behaviour.

· Ability to supervise orderly movement of children around school in a calm but authoritative manner.

· Experience of supporting other staff as a team member.

· Ability to carry out activities with children on own initiative and as directed by class teacher.

Desirable
· First Aid training and qualification.

· SEN / Behaviour Management training / experience.

· Willingness to participate in general and wider aspects of school life.

· Experience of working with children.

· Manual handling training.

