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JOB DESCRIPTION

JOB TITLE:
Healthy Lifestyles Development Officer - Ageing Well

REPORTS TO:
Public Health Programme Manager – Ageing Well
DEPARTMENT:
HASC
SECTION:
Public Health
POST NO:



PURPOSE OF JOB
The Healthy Lifestyles Development Officer will co-ordinate and develop a programme of healthy lifestyle campaigns, activities, and events which support people to age well, ensuring there are clear pathways to support for all older people. A key part of this role is to deliver the Falls Awareness and Prevention Programme.  The work will involve close working with key local organisations and partners, including residential care settings, across the city and developing community relations.

PRINCIPAL ACCOUNTABILITIES

To work with participating organisations: To develop and maintain good relationships with a range of community, voluntary, independent, and public sector organisations to promote awareness current healthy lifestyle guidance, campaigns, and support for older people, including the prevention of falls and maintenance of strength and balance. Building and maintaining good relationships, cross-service signposting and referrals, and commitment to healthy lifestyles falls prevention is a key aspect of the work.

Training:  Coordinate ongoing rollout of a variety of training to maintain a healthy lifestyle and prevent falls.  This will include liaising with training providers, trainers, participants, venues and preparing materials ready for the training.  The postholder may also be required to facilitate groups and deliver training and awareness raising presentations. 

Awareness Campaigns:  Support development and coordination of healthy lifestyle and falls awareness and prevention campaigns, including developing/sourcing associated materials and resources.  This will include working with internal and external stakeholders including Public Health colleagues, the Ageing Well Service, service commissioners, service providers and the Council Communications team.

Monitoring and Evaluation:  Work pro-actively with partners and Public Health colleagues to monitor and evaluate the different elements of the programme. This will include providing advice around recording interventions collecting case studies, feedback from participants, workers and service users, collating lessons learned and producing evaluation reports. 

Reporting: Report to the Public Health Programme Manager – Ageing Well on progress, participation, and finance matters. This will include.

· Inputs (programme resources)

· Outputs (reach and interventions)

· Outcomes (results of the programme) 

· Feedback from participants

· Case studies 

· Lessons learned
GENERAL ACCOUNTABILITIES
Health and Safety

To co-operate in the implementation of the council Health and Safety policy

In particular: as set out in section 4.7 of the Health & Safety Policy:

· To take due care of their own health and safety and that of others, who may be affected by their acts and mistakes at work

· To use equipment according to instructions

· To ensure that they do not use facilities and equipment recklessly or interfere with the safe use of equipment, materials or systems

· To report any unsafe act, or condition, any accident or incident according to Health and Safety Policy

Equalities 

•
To uphold and carry out the duties of the post with due regard to the City Council’s Inclusive Council Policy and the Equality Act 2010.

Your duties will be as set out in the above job description but please note that the Council reserves the right to update your job description, from time to time, to reflect changes in, or to, your role.  

You will be consulted about any proposed changes.

The list of duties in the job description should not be regarded as exclusive or exhaustive. 

There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

SIGNED:............................................................DATE:.......................................
NAME OF JOBHOLDER:..................................................................................
This job description sets out the duties of the post at the present time.

PERSON SPECIFICATION

POST TITLE: Healthy Lifestyles Development Officer - Ageing Well

GRADE: Scale 6 £25,481 – 27,041 (pro rata)
DIRECTORATE: HASC
SECTION: Public Health
	CRITERIA

	ESSENTIAL CRITERIA

	Job Related Education and Qualifications and Knowledge
	· Educated to NQF level 3 or equivalent experience in a public health related field 

· Knowledge of key healthy lifestyle recommendations for the public and older people in particular, and of the key health promotion messages

· Knowledge of Falls, including risk factors, impact, and prevention methods

· Knowledge of physical activity recommendations for older people  

· Knowledge of campaign, training, and project evaluation methods



	Experience
	Demonstrable experience of: 

· managing projects within agreed timescales and meeting deadlines

· delivering presentations and workshops to a wide audience

· working with professionals in a variety of sectors, including public sector and the community, voluntary and independent sector 

· motivating others and using negotiation skills

· health promotion campaign design and delivery 



	Skills/Abilities


	· Excellent communication and interpersonal skills 

· Ability to work independently and self-direct own work 

· Ability to time manage 

· Good level of literacy and numeracy with ability to produce reports to a high standard

· Excellent presentation skills

· Able to use broad range of ICT packages including Microsoft Outlook, Excel, Word and PowerPoint

· Basic budget management and monitoring skills

· An understanding of Health & Safety and Risk assessments



	Equalities 
	· To be able to demonstrate a commitment to the principles of Equalities and to be able to carry out duties in accordance with the Council’s Equalities Policy.



	Other Requirements
	· The post holder will be expected to travel within the city to visit participating organisations and services and may be required to attend relevant national conferences, seminars and/or training events.

· The post holder will be expected to attend the RSPH training courses provided as part of the Public Health, Health Promotion training programme. 
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