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EAST SUSSEX COUNTY COUNCIL 

Job Description
	DEPARTMENT:
	Children’s Services

	LOCATION:
	Hastings & Eastbourne

	JOB TITLE:
	Appropriate Adult Volunteer

	GRADE: 
	n/a

	RESPONSIBLE TO:
	YOT Volunteer Co-ordinator


MAIN PURPOSE OF THE ROLE:
· support and assist young people in police custody weekday evenings and/or weekends
Key Tasks   
1. to support and assist the young person in custody when they are being questioned weekday evenings and/or weekends.
2. to observe whether the police are acting properly, fairly and with respect for the rights of the young person and to tell them if you think they are not.
3. to assist with communication between the detained person and the police.
4. attend training, supervision sessions and meetings as required.
5. to maintain records of work undertaken in accordance with Youth Offending Team requirements.
6. to perform relevant administrative tasks in relation to the duties of this post.

This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

EAST SUSSEX COUNTY COUNCIL

Person Specification

Post Title: Appropriate Adult Volunteer
Location: Hastings & Eastbourne
Grade: n/a
	
	Essential Criteria
	Desirable Criteria
	Method of Assessment/

Source of Information

	Key Skills & Abilities


	· the ability to be non-judgmental

· excellent verbal communication skills

· the ability to form good working relationships with young people and the police
· to be assertive and advocate for young people in pressurised situations

· to recognise factors that cause stress and to identify appropriate coping mechanisms

· ability to maintain confidentiality


	
	application / interview

	Education &

Qualifications


	· GCSE English at grade C or equivalent, or evidence of literacy ability


	
	application

	Knowledge


	· basic knowledge of issues affecting young people

	· basic knowledge of relevant parts of the criminal justice system including police procedures and the role of the appropriate adult
· an understanding of anti-discriminatory practice


	application / interview

	Experience


	
	· working with young people and / or the police

	application / interview

	Personal Attributes


	· honesty and integrity
· patience

· good interpersonal skills


	
	application / interview

	Other


	· must be aged 18+

· possession of a full driving licence or the ability to demonstrate how the travelling requirements of the post will be achieved


	
	application / interview

	Date (drawn up): 08/11/2021
Reference of Officer(s) drawing up person specifications:  HG
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Occupational Health
This section is to make you aware of any functions you may be expected to perform or to which you may be exposed, in relation to the post you are applying for, which may have an impact on your health.  If successful in your application, this information will help you identify any health related conditions which may impact on your ability to perform the job enabling us to support you in your employment by way of reasonable adjustments or workplace support.
	Using display screen equipment
	 FORMCHECKBOX 


	Working with children/vulnerable adults
	(

	Moving and handling operations
	 FORMCHECKBOX 


	Occupational Driving
	 FORMCHECKBOX 


	Lone Working
	(

	Working at height
	 FORMCHECKBOX 


	Shift/Night work
	 FORMCHECKBOX 


	Working with hazardous substances
	 FORMCHECKBOX 


	Using power tools
	 FORMCHECKBOX 


	Exposure to noise and/or vibration
	 FORMCHECKBOX 


	Food handling
	 FORMCHECKBOX 


	Exposure to blood/body fluids
	 FORMCHECKBOX 



